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Collicot Elementary School

Message from the Principal:

At the Collicot School there is a commitment todgaraic excellence and high standards for admin@sat
teachers, and students. The dedicated and cré&zilieot teachers and staff are committed to mazimg the
individual potential of each child. Through a widriety of challenging activities and experienaes,strive
to provide a strong academic foundation and a tdtearning in a secure, safe, and stimulating remment

that values individual differences.

The Collicot School promotes Milton Public Schoalste values:
High Academic Achievement for All

Excellence in the Classroom

Collaborative Relationships and Communication
Respect for Human Differences

Risk Taking and Innovation for Education
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Family interest and involvement are at the fouratatf the Collicot School’s success. We look famiven

nurturing this relationship and to continuing teducational partnership.
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Directory Information

Collicot Elementary School

Janet Sheehan, Principal

617.696.4282 x1004

jsh&haltonps.org

Joanne Barker, Administrative
Assistant

617.696.4282 x1004

jbarker@miltonps.org

Kathy LaPierre, Team Chairperson

617.696.4285 231

klapierre@miltonps.org

Jay Campbell, Adjustment Counselor

617.696.4286301

jcampbell@miltonps.org

Marian Giourard Spino, School Nurs

e  617.696.42821%1

mspino@miltonps.org

Joan Traverse, School Nurse

617.696.4282 x1015

vejga@miltonps.org

Milton Public Schools

Mary C. Gormley, Superintendent

617.696.4808

mdey @ miltonps.org

John Phelan, Assistant Superintende®l7.696.4812

for Curriculum and Personnel

jphelan@miltonps.org

Matthew Gillis, Assistant
Superintendent for Business Affairs

617.696.5041

mgillis@miltonps.org

Karen Clasby, Administrator of Pupil
Personnel Services

617.696.4295

kclasby@miltonps.org

Martha Sherman, English Language
Arts & Social Studies Coordinator,
Title One Director

617.898.1093

msherman@miltonps.org

Holly Concannon, Elementary
Math/Technology Coordinator

617.696.4291

hconcannon@miltaomgs.

Dr. Noreen D. Burdett, K-12 Director
of Fine Arts and Family & Consumer
Sciences

617.696.4470 x5518

nburdett@miltonps.org

Marilyn Decker, K-12 Director of
Science

617.696.4470 x5512

mdecker@miltonps.org

Martine Fisher, K-12 Director of
World Languages

617.696.4470 x5532

mfisher@miltonps.org

Stephen Traister, K-12 Physical
Education Department Head

617.696-4470 x5515

straister@miltonps.org

Pam Dorsey, Community Schools
(Morning & After School Programs)

617.696.5040 x5543

pdorsey@miltonps.org

Jackie Morgan, Food Services
Director

617.696.5040 x5514

jmorgan@miltonps.org

School Committee Members

School Committee Contact Info.

617.696.4808

sclanhoittee @miltonps. or¢

Glenn Pavlicek, Chair

617.333.9650

gpavlicek@mptnorg

Denis Keohane, Vice-Chair

617.438.3220

dkeohanet@mnpis.org

Lynda-Lee Sheridan, Member

617.698.0172

Isheridarii@ps.org

Kristan Bagley Jones, Member

617.696.7751

kbagh®g@ miltonps.org

Leroy Walker, Member

617.333.0542

lwalker@miltoopg.

Mary Kelly, Member

617.696.6078

mkelly@miltonps.org




Collicot Faculty/Staff

Main Office Room # | Extension| E-mail address

Janet Sheehan, Principal Main | 1004 jsheehan@miltonps.org
Office

Joanne Barker, Administrative Main 1004 jbarker@miltonps.org

Assistant Office

Kathy LaPierre, Team Chairperson 314 2314 klap@meltonps.org

Jay Campbell, Adjustment Counselgr 345 1030 jcah@riltonps.org

Marian Giourard Spino, School Nurse 232 1015 ms@inoltonps.org

Joan Traverse, School Nurse 232 1015 jtraverse@mpstorg

Kindergarten

Nancy Trifone Seales 143 2143 ntrifone@miltonps.org

Susan Gionfriddo, Kindergarten Aide

Pat Kurpeski 141 2141 pkurpeski@miltonps.org

Anne Marie Hathaway, Kindergarten

Aide

Sarah Rothenberg 159 2159 srothenberg@miltonps.org

Pat Vittorini, Kindergarten Aide

Jennifer Fitzsimmons 121 2121 jfitzsimmons@miltonps.org

Karen Nee, Kindergarten Aide

Grade 1

Kerry O’Leary 241 2241 koleary@miltonps.org

Michelle Jensen mjensen @miltonps.org

Anne Littlefield, Aide

Maryellen Burke 256 2256 mburke@miltonps.org

Sheila Arens 254 2254 sarens@miltonps.org

Fatima Bourass-Elzien 257 2257 fbourass-elzien@npk.org

Susan Bonner 258 2258 sbonner@miltonps.org

Grade 2

Kathy Caccamo 252 2252 kcaccamo@miltonps.org

Laura McDermott 250 2250 Imcdermott@miltonps.org

Zeina Hamada 243 2243 zhamada@miltonps.org

Hahn Nguyen 259 2259 hnguyen@miltonps.org

Grade 3

Jackie LaMonica 242 2242 jlamonica@miltonps.org

Julie Ostrowski 240 2240 jostrowski@miltonps.org

Anne Kelley 341 2341 akelley@miltonps.org

Dianne Walcott 343 2343 dwalcott@miltonps.org

Grade 4

John Doyle 352 2352 jdoyle@miltonps.org

Chris Hodgkins 354 2354 chodgkins@miltonps.org

Brenda Rogers 344 2344 brogers@miltonps.org

Ronnie McManus 356 2356 rmcmanus@miltonps.org

Grade 5

Anne Mclintyre 359 2359 amcintyre@miltonps.org

Beth Maloney, Aide

TBD 357 2357




Joan Dow 350 2350 jdow@miltonps.org

Rina Chen 358 2358 rchen@miltonps.org

Marlene Mason mmason@miltonps.org

Aide, TBD

Esra Buyukozer 350 2350 ebuyokozer@miltonps.org

Preschool

Mary Beth Callahan 157 1022 mbcallahan@miltonps.org

Jessica Cleary-Moone 128 2128 jcleary-moone@midang

Angela Ryan 126 2126 Aryan@miltonps.org

Sarah Smith 130 2130 ssmith@miltonps.org

Aides, TBD

NECC

Lauren Belmont 101 2101 Ibelmont@miltonps.org

Taylor Anderson, Aide

Erin Coggins, Aide

Amanda Mazzeo, Aide

Kelly Mearn, Aide

Tracy O’Brien, Aide

Meghan Rhodes, Aide

Specialists/Other Staff

Janis Gordon, FLES Library jgordon@miltonps.org
Classrm.

April Allegrezza, Music 127 2127 aallegrezza@mifisrorg

Patty Sampson, Art 129 2129 psampson@miltonps.org

Beth Fahey, P.E. Gym bfahey@miltonps.org

Lori Henry, Librarian 321 1018 Ihenry@miltonps.org

Sheila Gallagher, Special Education 230 2230 sgfadlieE@ miltonps.org

Meghan Gaven, Special Education 230 2230 mgavent@npg.org

Kelley Hannon, Special Education 230 2230 kKhannoiil@nps.org

Megan Anderson, O.T. 348 2348 manderson@miltongs.or

Maureen Butler, PreK O.T. mbutler@miltonps.org

Kate Rinaldi, Speech 348 2348 krinaldi@miltonps.org

Marla Rubin, Speech 148 2148 mrubin@miltonps.org

Judy Fleming, PreK Speech 155 2155 jfleming@milsoom

Julie Rubin, PreK Speech 144 2144 jrubin@miltonggs.o

Carole Pelissey, School Psychologist 302 2302 SERI@ miltonps.org

Steve Barry, Head Custodian 100A sbarry@miltonps.org

Mike Buzzell, Brian Mearn, Victor

Levine, Jesse Conley, Annie

McGonagle

Debbie Abden, Cafeteria 1026 dabden@miltonps.org




Collicot School PTO

Michelle Cardoza, President ashergreta@gmail.com

Abe Cardoza, President abram.cardoza@gmail.com
Debra MacNeil, President debra.small@starwoohotels.com
Lloyd MacNeil, President Imacneil@novaconn.com

Maria Karimbakas, President mkarimbakas@hotmail.com
Chuck Karimbakas, President ckarimbakas@hotmail.com
Susan DiSandro, President ssutliff@globe.com

Michael DiSandro, President mdisandro@boston.k12.ma.us

Administrative Procedures and Policies

Collicot School Hours:8:20 a.m. to 2:44 p.mPlease note: Students who arrive in their homeroom after 8:20
a.m. are marked “tardy”.

Early Arrival/Extended Day Programs:

All days that Milton Public Schools are in sessibllfon Community Schools offers both before anckaf
school programs housed at all four elementary dshod wide variety of programs are offered to snis, and
costs vary depending upon level of participatiiscounts are available for full-time program usd éor
additional siblings in the program. Financial edvailable to qualified applicants. School vawraand early
release day programs are offered for an additife®al For more information, please contact Program
Coordinator Pam Dorsey at 617-696-6978 or visitMlilelon Community Schools website at
www.miltoncommunityschools.org

Collicot School Arrival and Dismissal Procedures:

* Arrival Time
IStudents may not arrive before 8:05 a.rh Teachers, who are responsible for before-school
supervision, do not begin duty until 8:05 a.m. ensure the safety of your child(ren), please make a
special note of this time as the earliest timerofal. Buses arrive at 8:10 a.m. All childreroshd
arrive at school by 8:15 a.m.
* AM Arrival Procedures Grades K-5
1. All walkers will enter through the main entrance8€5 a.mand proceed directly to their
lockers.There is no supervision for your student prior t08:05 a.m
2. All students dropped off curbside in the back & building should enter door number 12 (by
the bike rack) and proceed directly to their losker
3. All cars must pull all the way forwardParents/qguardians may not leave cars unattendedif
you need to park, please do so on the street.
4. Students should sit quietly on the floor in froftleeir lockers until 8:20 a.m.

» Before School Program
Before 8:05 a.m., there will be no supervisairstudents, which poses serious safety concdfrymu
need to drop your child or children off before thate, please contact Pam Dorsey at
pdorsey@miltonps.ortp enroll your child or children in the Before $ch Program.




* PM Dismissal Procedures:
1. All walkers will be dismissed from the front doors.
2. Curbside pick up takes place in the back of th@skhif you are picking your child(ren) up via car
in the back driveway, please pull as far forwargassible andemain in your car at all times.
Once a spot directly in front of you opens up, péepull all the way forward. As soon as your
child(ren) are settled in the car and buckled leage proceed with caution out of your place and
exit the back drive.
* BusDismissal
Bus students will be escorted down to the cafetgyitheir classroom teachers and lined up accoriing
bus number. When that bus arrives, students witdrorted to the bus.

Buses:
For information regarding bus pick up/drop off lboas, please contact Pam Dorsey at pdorsey@ msgtongp

Walkers/Bikers:

Walkers and bikers must use crosswalks with thistasge of the Crossing Guard, if one is presetiteat
intersection. Fourth and fifth grade students meagive written permission to walk/bike independetd and
from school. Permission slips, including spedifike safety rules, can be found in the main office.

Early Dismissal:

Request for early dismissal should be submittaesriting to your child’s teacher. Parents/guardiamsst come
to the main office to sign their child out of scho&hildren will be called down to the main offite early
dismissal.

Late Student Pick-up Policy:

Similar to the concerns for student safety durimg ¢arly morning hours is the concern for theieahfter
normal school hours. Therefore, if your child ridas bus, we ask parents/guardians to please makeas
adult is present to greet their child/childrenta tlesignated bus stops. If you pick-up your chigddh school,
you must arrive no later th&144 p.m. We recognize that emergencisse and ask that you please call the
main office in the event of such an emergentlowever, parents/guardians, who pick their childédren up
late more than two times, will be required to ehtlogir child/children in the Afterschool Programgain, you
may contact Pam Dorseyadorsey@miltonps.org

Lunch:
The school sends home a monthly menu with eacH.chil

e Fulllunch - $1.75

e Milk - $.50

« Bottled water (160z.) - $1.00
Discounted and free lunch programs are availabtpiedifying families through the Milton Public Satis.
Forms are sent home with each child at the beginairihe school year or you may contact the foodice
director for further information.



Collicot School Lunch and Recess Schedule:

Kindergarten 11:15-12:05
Grade 1 12:35-1:25
Grade 2 12:35-1:25
Grade 3 11:20-12:10
Grade 4 11:20-12:10
Grade 5 12:10-1:00

*Recess is held during the last 20-25 minutes ohéanch period
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School Cancellation:

In the event of school closing, the media will lm¢ifred by 6:00 a.m. The closing is then expedtete
broadcast shortly thereafter. School cancellatiohbe broadcast on TV channels 4, 5 and 7, antherRadio
stations WBZ, WBUR, WEZE, WHDH, WJDA, and WRKO.

Home/School Communication:

* Open House: Parents and guardians are invited in the fall tetrtieeir child’s teacher(s) and to visit the
classroom for an informational meeting. Teachddyess parents/guardians on an informal basis with
reference to grade-level exceptions and activities.

» Parent/Guardian-Teacher Conferences. A parent/guardian-teacher conference is held ily ¢amid
November. At that time, the child’s progress scdissed. Ten-minute conference times are arranged
jointly by parents/guardians and the teacher aadhald during one afternoon and one evening session
Additional conferences, in person or on the phomey be requested by parents/guardians or teachers
and scheduled for a mutually convenient time.

* Open Communication and Volunteerism in Milton Public Schools. The administration, faculty, and
staff of Milton Public Schools support and apprée@ philosophy of open communication and
volunteerism among our students’ parents and galasdi\We have very dedicated and involved Parent-
Teacher Organizations. As prescribed by the Edut&eform Act of 1993, a School Site Council will
be chosen to work in collaboration with our stafld?TO. We also encourage parents/guardians to
become involved in their children’s education tlgbwommunication and volunteerism within our
school.

* Room ParentsGuardians. Room parents/guardians assigned to classroombevdltive liaisons
between parents/guardians, teachers, and the Fli®room parents/guardians will maintain
homeroom lists, ensure that notices are distriliedvailable to answer questions from
parents/guardians about class and school activéresassist the teacher with some classroom aesivi
Two parents/guardians may share this positiomdife people respond, a lottery is held to determine
the room parents/guardians.

» Absences. Please call th&chool Officeto report your child’s absence from school dudlh@ss.

» Absence Notification: Notes identifying the nature of your child’s illrseesr other reasons for his/her
absence are required upon returning to school.

* Emergency Contact Information: Parents/ guardians must provide updated emergemtsat
information. This information includes a name aaluress, and a telephone number of a relative or
neighbor who can be contacted in an emergency SBHOULD BE SOMEONE YOUR CHILD
KNOWS AND TRUSTS.

* Edline Accounts. Please make every effort to obtain an Edline adcolMtost communication between
the Principal’s office and home will be done thrbube school's website. Many teachers will also be
communicating through this medium as well.

Attendance:

Regular attendanavery dayis critical to students’ academic achievementfaiare success. It has been well
established that students who regularly attendddre less likely to drop out of school and makely to
graduate. Massachusetts General Law Title XIl,gfdra76, Section 2 states that students must négaltiend
school. Parents/guardians must provide the schitlolaccurate contact information and must infohma t
school when their student(s) will be absent. FantM.G.L. c76, Section 2, states that parentstgaas who
unlawfully keep their children out of school magdgoenalties. Given the detrimental effects okegsive
absences and the school’s legal responsibilitysuee that all students attend school, the follgwiil be
adhered to:
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Although any absence from school is a disruptioth bo the student’s learning and, often timeshed bf other
students, we do recognize that students may neleel absent from school. Acceptable reasons foigbabsent
from school include the following:

Student illness

Medical appointment for the student that couldb®scheduled outside of school hours

Death in the family

Observance of a religious holiday

Court appearance for the student

Please note: Although we do recognize that fawabations are valuable in fostering cohesive family
structures, all family vacations should be schedulering school vacations, weekends, and summer
vacation. Missing school due to a family vacai®an unacceptable reason for being absent fronoaich

If unacceptable absences accumulate, school adraiios may file a Child in Need of Services petition
behalf of the student with the Quincy Juvenile BxstCourt. All School officials are mandated regos and
concerned for the well being of all children attaties. If at any time there is any evidencelnfse or
neglect, the Department of Children and Familidsh& contacted by a school administrator, as regby
law.

If a student is absent, it is expected that higfiaeents/guardians notify the main office or send note
explaining the absence to the homeroom teacher thgostudent's return to school.

In addition to being in school every day, it is aliyiimportant to be on timevery day. Please make sure that
your child comes to school and arrives on timeyda@ontinued interruptions, whether it is an aleseor tardy
to school, have a negative impact on your childahing as well as the learning of others. If ycutd is late

to school he/she should have a note indicating ldighe is late.

Residency:
It is our expectation that every child who is eledlin the Milton Public Schools resides in the Toed Milton.

It is the responsibility of every parent/guardiambtify the school of any changes with residencgraoergency
contact information that may take place throughbatyear. The Milton Public Schools will send sdhoo
notices and student academic information to theesddprovided from your child’s emergency inforroati
card which will be completed during the first weskschool. This holds true for contacting parentafgians
by phone as well.

School Administrators are well aware of the faeittthere are unforeseen changes in living situatiamch
may occur during the school year. However, all pefguardians must notify the school of all changes
address or emergency contact information.

If you have moved but still reside in the Town oiltbh, you must come into the main office and request the
necessary paperwork to re-establish residency.

Birthdays:
Please contact your child’s teacher prior to sepdirparty treats as there may be severe foodgadleamong

the students. Students should not distribute paviations in school or on the playground unlegsry child
in the class is invited.

Homework and Reading Policy:

Goal

The Milton Public Schools’ Homework and Readingiéets are grounded in the belief that regular, nregal
homework assignments and reading are necessastufient learning and can provide extra time fomiieg.
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Homework should build on classroom work and shauttlide practical suggestions for family activitiest
support student learning.

What Parents/Guardians Can Expect

Homework will be assigned Monday through Thursdayall grades as well as over the weekend for grdde
& 5. Weekend assignments will be flexible in natso that they can be completed regardless of yamil
activities. In addition, they will not exceed omght's homework as described below.

Reading Policy

In addition to homework, all students will be exigecto participate in outside reading on a dailsi®aThe
reading material will be of the students’ choidéhe purpose of this outside reading is to fosteergoyment
for pleasure reading, and to prepare studenth®oBummer Reading Program. In addition, it is the
parents’/guardians’ responsibility to see that thitside reading is occurring on a regular bakidividual
teachers will decide how to check on students’idatseading.

Homework and Reading Time Expectations
The following chart summarizes the average amotitine necessary, by grade level, to achieve tlweb
mentioned goals.

Grade Level and Subject Minimum to Maximum Time Minimum to Maximum
Areas (Homework) Time (Reading)

Kindergarten Parents/guardians are 10-20 minutes (read to by of
encouraged to work with their | with a parent/guardian)
child 20-30 minutes a day.

Grade 1 — All core subjects 20-30 minutes 10-20uteis (read to by or
with a parent/guardian)

Grade 2 — All core subjects 30-45 minutes 20-30uteis

Grade 3 — All core subjects 45-60 minutes 20-30uheis)

Grade 4 — All core subjects 60-75 minutes 20-30uteis

Grade 5 — All core subjects 60-75 minutes 20-30uteis

Summer Reading

The Milton Public Schools’ Summer Reading Prograran extension of our commitment to a challenging
education for all our students. Parents/guardstiosild encourage their children to visit local dibes and
bookstores and to read a wide selection of books thve summer. Such extensive reading will broaden
children’s interests and maintain and strengtheir tleading skills. The following are summer readi
requirements:

Kindergarten, Grade One, and Grade Two — a minimunof 30 minutes per day.

Grades Three, Four, and Five —a minimum of 60 minies per day.

Family Educational Rights and Privacy Act (FERPA):

TheFamily Educational Rights and Privacy ABEERPA), a Federal law, requires that the MiltoibliRu
Schools, with certain exceptions, obtain your writtonsent prior to the disclosure of personakypidiable
information from your child's education recordsowver, the Milton Public Schools may disclose
appropriately designated “directory informationtmout written consent, unless you have advisedibktict
to the contrary in accordance with District procesu The primary purpose of directory informatiemo allow
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the Milton Public Schools to include this type ofarmation from your child’s education records artain
publications. Examples include:

» A playbill, showing your student’s role in a dram@duction;

* The annual yearbook;

* Honor roll or other recognition lists;

» Graduation programs; and

» Sports activity sheets, such as for wrestling, shgweight and height of team members.

Directory information, which is information thatgenerally not considered harmful or an invasioprofacy if
released, can also be disclosed to outside orgamsawithout a parent’s/guardian’s prior writtesnsent.
Outside organizations include, but are not limtigdcompanies that manufacture class rings or ghibli
yearbooks. In addition, two federal laws requaeal educational agencies (LEAS) receiving asstgtamder
theElementary and Secondary Education Act of 1965 & &kEprovide military recruiters, upon request, with
three directory information categories--names, askis, and telephone listings--unless parentsignardave
advised the LEA that they do not want their stugeinformation disclosed without their prior writte&onsent.

If you do not want the Milton Public Schools todase directory information from your child’s edtica
records without your prior written consent, you mustify the District in writing by September 30 thie
current school year. The Milton Public Schools @iesignated the following information as directory
information:

Student’s name Participation in officially recoged activities and sports
Address Weight and height of members of athtetans
Telephone listing Electronic mail address

Photograph Degrees, honors, and awards received

Date and place of birth Most recent educationahager institution attended
Dates of attendance Major field of study

Grade level

These laws are: Section 9528 of the ESEA (20 U@B), as amended by the No Child Left BehindbA2001(P.L. 107-110), the education bill, andl&.C. 503,
as amended by section 544, the National DefendeoApation Act for Fiscal Year 2002 (P.L. 107-10hg legislation that provides funding for the Mafs armed
forces

Programming and Accountability

Two Stream Curriculum:

At the end of the Kindergarten year, parents/gaasihave a choice of two Curriculums within thetdfil
Public Schools: English with FLES (Foreign Langaiagpanish> in Elementary Schools) and French
Immersion. Approximately half of the students aneolled in the French Immersion Program (English
curriculum taught in French). This Milton progravas first piloted at the Cunningham in 1987. Alidents
in a given grade level come together for lunch muess. In addition, students are integrateddtiual
events, assemblies, field trips, and special pragraMilton Public Schools follows the Massachussett
Curriculum Frameworks, which is available on theoBrment of Elementary and Secondary Education
website.
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* English with FLES: Students who are not in the French Immersion Prodgeke part in the the FLES
Program. The FLES program objectives are to Histdning and Spanish speaking skills, to develop a
positive attitude towards language learning, aniw$ter an appreciation of other cultures. Stusienl
begin to apply Spanish reading and writing skiliste end of third grade.

* French Immersion: In grades one and two of the Milton Immersion Paogy French is the primary
language of instruction in the classrooms. In gsdthree and four, one half of the instructiomis i
English, and one half is in French — social studies science are taught in French, math is tamght i
English, and the language arts curriculum is dididgually between English and French instructilon.
grade five, approximately 70% of the curriculuntaaght in English with 30% being taught in French,;
social studies, math, and a portion of the langwatgecurriculum are offered in English. In alades,
art, music, and physical education are taught igliglm. Students who graduate from the Milton Rubli
School French Immersion program will understanédagpread, and write French with a high level of
language proficiency. Listening and reading skili$ be the most highly developed skills. Speakin
and writing skills may be acquired to a lesser degrStudents will develop knowledge of and an
appreciation for, other people and cultures, amdessfully continue their studies in both Englisd a
French at the middle and high school levels.

Services for Students with Disabilities

Special Education

» General Responsihilities: The Milton Public Schools provides special educatad related services
for eligible students in accordance with state faugral law. We provide reasonable accommodations
that permit all students to fully access the sclsdackilities and services.

* Auvailable Services: Special education services may include specialieading instruction, math
remediation, speech and language therapy, andgathygsid occupational therapy for eligible students.
Students who are found, after evaluation, to lggleé for special education services will receive a
Individualized Education Plan (IEP) developed bs 8pecial Education Team, which includes
parents/guardians, teachers, and specialists iagtolith the child.

Section 504
Section 504 of the Rehabilitation Act of 1973 piots discrimination against persons with a disapih any
program receiving federal financial assistancectiSe 504 defines a person with a disability ascargywho:

a. Has a mental or physical impairment, which subg#ptiimits one or more major life activities suels
caring for one’s self, performing manual tasks,kiva, seeing, hearing, speaking, breathing, leggnin
and working.

b. Has a record of such impairment; or

c. Isregarded as having such an impairment.

Recent amendments to the Americans With Disabilitie Act, which also apply to 504, defines
“substantially limits” as “materially restricts”. An impairment, under the ADA Amendments Act of
2008, “that substantially limits one major life actvity need not limit other major life activities in order to
be considered a disability.” Also, an impairmenthat is episodic or in remission is a disability ift would
substantially limit a major life activity when active.”

The Milton Public School District acknowledgesnésponsibility under Section 504 to avoid discriatian in
policies and practices regarding its personnelsindents. No discrimination against any persoh wit
disability shall knowingly be permitted in any prag or practices in the school district.
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Under Section 504, the school district has theaesibility to identify, evaluate, and if the studén
determined to be eligible under Section 504, tordfficcess to appropriate educational services.

If the parent or person in parental relationshgadrees with the determination made by the prafeakstaff
of the school district, he/she has the right t@arimg with an impartial hearing officer. Any qtieas
concerning the implementation of policy and progedumay be directed to:

Section 504 Coordinator
Milton Public Schools
25 Gile Road

Milton, MA 02186

Guidance and Counseling:

* Individual Counseling: “As needed,” the guidance or adjustment counseibrmwwrk with children on
an individual basis. Oftentimes, this counseling@ements outside therapy or acts as a catalyst to
facilitate the start of individual or family thenap Concerns relevant to self-esteem, behaviorilyam
changes, or other developmental issues are addre$se counselor works closely with
parents/guardians to meet the individual childsi@éemotional needs. This counseling service is
regular education service available to all studeriggible special education students may receive
counseling as part of their IEP.

MCAS: Massachusetts Comprehensive Assessment Syste

* WhatisMCAS? The Massachusetts Comprehensive Assessment SYdEA) is designed to meet
the requirements of the Education Reform Law of3L9%is law specifies that the testing program
must:

= test all public school students in Massachusettdding students with disabilities and limited
English proficient students;
= measure performance based on the Massachusettsuliun Framework learning standards;
= report on the performance of individual studentbosls, and districts.
In addition, the MCAS program is used to hold s¢b@md districts accountable, on a yearly basrs, fo
the progress they have made toward the objectitieeoNo Child Left Behind Law that all students be
proficient in Reading and Mathematics by 2014.

* WhoisTested? The MCAS tests are based on the learning staadiattie Massachusetts Department
of Elementary and Secondary Education Curriculuamf@works. MCAS tests are administered in the
following content areas and grades:

= English Language Arts — 3, 4, &'5Grades
= Mathematics — 3, 4, &5Grades
= Science and Technology/Engineering — Grade 5

Health & Wellness

Health Services:
In 2004 the National Center for Chronic Diseasev®mngon and Health Promotion (NCCDPHP) defined theal

services as:
» Services provided for students to appraise, pra@edtpromote health
» Services that are designed to ensure access aatateprimary health care services or both
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» Foster appropriate use of primary health care sesyiprevent and control communicable disease and
other health problems

* Provide emergency care for illness or injury

* Provide educational and counseling opportunitiepfomoting and maintaining individual, family and
community health

The school nurse is committed to minimize healthteel barriers to learning and promote each stiglent
maximum learning opportunities. Massachusette3tatv mandates regular health screenings at se¥taoh
include vision, hearing, scoliosis and beginningc¢hool year 2010 - 2011 BMI (Body Mass Index.)*
Screenings do not take the place of regular priroarg provider examinations. The purpose of theesing
programs is to identify possible problems that nmagrfere with student success and make appropeéterals
for assessments and treatment. A strong comntionaaetwork between school nurse, parents/guaschad
primary care providers is essential.

In case of illness or emergency, parent/guardian Wbe notified by the school nurse or other staff
member. Parents/guardians MUST provide the schoatlith emergency contact information in case they
cannot be reached. It is imperative to keep yourhild’s “Emergency Card” up to date. In many
instances time is critical for the student.

Physical Examinations:

All students entering kindergarten and all new Bees are required to present proof of a physigahethat
has been completed within one year of school eridycumentation of a physical exam is required ragai
Grades 1, 4, 7, and 10. These three year inteallals a regular and predictable review of eaclistd with
attention paid to potential health concerns. [Mafermation and explanation of BMI will be sentrhe to
parents/guardians after the school year begins.]

Immunizations:

Immunizations are required by Massachusetts Statefar children to attend pre-kindergarten throggide
12. According to state law “no student shall beditd or be allowed to remain in school unlesy wegisfy
these requirements.” The school nurse is requad@ep an immunization and health record for esiaent
enrolled in the district. A history of a diseasedfic diagnosis by a primary care provider will decepted in
lieu of the immunization (i.e., chicken pox) fol @hccine preventable diseases except rubella. If a
parent/guardian has a religious belief that isonflict with the state law, the school nurse caovjate the
appropriate form for parent/guardian to compléeftis form is required to be completed annually.

Medication at School:

The delivery of medication at school is regulatgdhe Department of Public Health and has specific
guidelines in place for the health and safety efdtudent as well as confidentiality. Any studaking
medication in school on a regular basis must havevapermission form signed by the parent/guardiahthe
prescribing physician every year. Medication nhesprovided to the school nurse in a pharmacy or
manufacturer labeled contain@Vhen getting the original prescription at the pharmacy please ask for a
second container with all the prescribing informaton attached so medication can be left at school.

Short-term medication (10 days or less), presaniptir non-prescription will only be given if theoper
permission forms are signed and dated by parenphysician if necessary. When your child needs
medication at school please act quickly to folltnede policies so the school nurse may begin tedspthe
medication as soon as possible. Please contacsghaol nurse to discuss the scheduling of medicar any
health issue pertaining to your child.
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The school nurse may permit self-medication ofspription medication by a student to treat astheystic
fibrosis or diabetes provided that certain requeata are met. Please contact the school nursedor
information.

All medication forms are on the Milton Public Sclo&dline web page, www.miltonps.org and are is thi
handbook.

Allergies or Chronic Health Care Issue:

If your child hasANY type of allergy, including food allergy, or othéwronic health issue please schedule an
appointment to meet with the school nurse andgdiessary, the classroom teacher to plan appropriate
responses and determine if medication needs tepieat schoo and if an Individual Health Care R$an
appropriate.

First Aid:

First aid delivery and assessment of injuries 1$ pithe school nurse’s role as children learapply safety
within their own environment. When appropriatee school nurse will contact parent/guardian ifuaent is
injured. An explanation of the injury and the nagscare provided will be discussed. The need for
parental/guardian follow up will also be assess#l this communication. In emergency situatiohg, $chool
nurse may arrange for emergency medical treatment.

lliness:

Occasionally a child is kept home from school fimreiss. A child with vomiting or diarrhea should kept
home from school until symptoms have subsided 4on@urs, the child is able to take nourishment,iand
sleeping through the night. If diarrhea or vongtjersists consult you primary care provider. olficor cough
symptoms are associated with a fever the child Ishd@®T come to school. If symptoms do not readily
improve contact you primary care provider. Youitccimay attend school if there is no fever andahid is
sleeping through the night. Your primary care jlev should evaluate a sore throat in conjunctidh &
fever. Children treated for strep throat may netiar school after 24 hours on an antibiotic. Réaastify the
main office/health office if your child is absendi school due to illness. This provides the sthacse with
significant information to identify tracks of illsses and to help prevent the spread of illnes®byranicating
with staff in the school and with parents/guardians

Communicable Disease
When your child has a communicable disease, ple@sact the school nurse for information regardiey
length of time the child should remain at home dadumentation of treatment to be able to retursctwol.
* Head Lice: No child dismissed with this conditieill be re-admitted unless examined by a school
nurse after proper treatment.
» Conjunctivitis (Pink Eye): Do not send your chitdschool until 24 hours after treatment is started
Request a note from your primary care providemsuee your child’s attendance.
» Chicken Pox: Chicken Pox is a very contagious| wirf@ction. It begins with a mild fever and ra$iat
presents as small “red bumps.” You must keep gbild home from school for seven days from the
appearance of the rash and 24 hours without a.fé®ease notify the school nurse.

Vision and Hearing Screening:

Vision and hearing screenings are mandated prografisgon screening is done every year in gradelsriugh
grade 5. Hearing screening is done in every gkatteough grade 3 and for any student on an |IEftacdles 4
and 5. Children who have difficulty with the imitiscreening are re-screened prior to a referiagb@ade to
the parent/guardian for an evaluation by the chifstimary care provider or appropriate specialist.
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Scoliosis:

Scoliosis is a postural defect of the spine. uetreated scoliosis can cause neck and back mampgostural
deformities. The Massachusetts screening progegm$ in grade 5 for both boys and girls and isoomg
every year through grade 9. Postural screenings tiematically reduced the incidence of surgical
intervention for spinal deformities. Early detectis promoted by the American Academy of Orthopedic
Surgeons and the American Academy of Pediatrics.

Individual Health Care Plan:

An Individual Health Care Plan (IHCP) is develofmdthe school nurse in collaboration with the péren
guardian and, if appropriate, the primary care plewv With parent/guardian approval, the plarhiared with
the appropriate staff. This provides a safe le@y@nvironment for the child and educates the staff
necessary measures for the health and safety stukdent. The increasingly complex health carelseé¢
children in school have created an opportunityalbmvolved to eliminate barriers in the best net& of the
student. Partnership of student, parent/guardidnstaff enhances the child’s ability to learn gadticipate in
the school setting.

School PTO

Purpose and Mission:The purpose of the PTO is to promote the welfahefchildren through a united effort
between parents/guardians and teachers, in or@esstoe the greatest possible educational advarithgaigh
fundraising efforts, the PTO has been able to pi@eadditional programs and activities, which enleahe
education of our children. The PTO sponsors cultamd social events for students, thereby redufteid trip
expenses. All monies raised by the PTO are usddsxely for school activities.

Membership: The organization is non-commercial, non-sectaiaa, non-partisan. Any parent or guardian of
pupils in the school may join the PTO. The PTOea®lbn members’ support, both financial and at times
volunteered, to achieve its goal: the enhancemfemtirochildren’s education.

Correspondence:All correspondence to the PTO, delivered via ychild’'s backpack, should be sentin a
clearly labeled envelope, with the name PTO Event.

Executive Board: The PTO Executive Board consists of a presidenmp(esident), one vice president,
recording and corresponding secretaries, a treasaureinlimited number of members-at-large, theeth
principal, and the chairpersons of the standingrodgtaes.

PTO Seasonal and Continuing Committees Overviewfhere are numerous seasonal and continuing
committees under the auspices of the PTO. All @odschaired, and volunteers are always needed! g
sheets are attached to the membership form arevarable at meetings and on the evening of Opeausklo
The PTO encourages membership initiative in theeligment of new programs.
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MPS Elementary Behavioral Expectations, Consequensgand Related Policies

Discipline in the Milton Public Schools is aimedi@aching students to be responsible for theioastito work
cooperatively with others, and to focus on thearfeng. Behavior that is dangerous, illegal, digessful, or
offensive will not be tolerated. Please remembat &ll school rules apply whenever a studentvslired in
any school-related activity whether it is during gthool day, in the evening, or on the weekendo&aules
are in effect while a student is coming to and gdiome from school. Breaking the rules while iweal in
those activities may result in the same consequencd the offense took place in school.

Conseguences:

Unsafe and/or inappropriate behavior or behaviat pinevents other students from learning will resul
consequences including: time-out, meeting with pa/guardians, loss of privileges, behavior cosrac
restitution, in-school and out-of-school suspensiodnsafe or inappropriate behavior on the schasleither
to or from school or during field trips may resulttemporary or permanent removal from the schosl las
determined by the school Principal. The Princneakrves the right to impose different, includingren
significant, consequences in appropriate situatioRtease review the following carefully with yahild(ren).

School- Based Rules:

Be respectful to all people.

Do not act like a bully. Treat others the way yeant to be treated.

Respect school property.

Work hard and do your best to learn.

Always walk quietly in school.

Follow the directions odll school staff.

Do not bring toys, video games, cell phones, ed@itrequipment, or other valuables to school.
Remove hats and hoods before entering the buil@ioldpw the school dress code.

N~ WNE

Bus Rules:
In addition to the applicable above stated ruléadents who ride the bus must:

1. Be seated at all times and face forward.

2. Use quiet voices and listen to the bus driverldiraks.

3. Keep their hands, feet, and all objects to thenesefnd inside the bus.

4. Respect the bus driver, follow his/her directicasg be respectful to other students.

CAFETERIA RULES RECESS RULES
1. Talk quietly in the cafeteria. 1. Play safely.
2. Stay in your seat. 2. Include others.
3. Ask permission to leave. 3. Keep your hands and feet to
4. Clean up after yourself. yourself.
5. Listen for the quiet signal, and follow 4. Listen for the quiet signal, and
the directives of the staff. follow the directives of the staff.

5. Line up quickly and quietly when
you hear the whistle.
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OTHER RULES TO REMEMBER

Please remember that all school rules apply whengeare involved in any school-related activitigether it
is during the school day, in the evening, or onvileekend. You must also remember that school arem
effect while you are coming to and going home frszchool. Breaking the rules while involved in those
activities may result in the same consequencestias offense took place in school. Students n&y b
disciplined for conduct or acts committed on schgrolunds, in the area around the school groundise wh
engaged in or attending a school activity, or whgidéng to or returning home from school or a sclamivity.
Students may also be disciplined for conduct s actmmitted away from school at other times if¢cbeduct
or act is related to the school, adversely affecteol discipline, creates a hostile or unwelcomgrenment at
school, or is detrimental to the general welfaréhefschool.

Suspension From School

While suspension from school is rarely used, imare cases it might be necessary when discipliaing
student. Prior to suspension, students may bengiteacher detention or an office assigned detentParents
will be contacted when the situation requires peldanvolvement. If a student is suspended, pareiit
receive written notification and will be requestedattend a conference with the Principal befoeestudent
may re-enter school. Under all circumstancessthdent will have due process rights, includingight to
oral or written notice of charges against him/ieg, right to an explanation of the evidence whiehdchool
authorities have and the opportunity to presesthir side of the story.

Expulsion & Due Process Procedures
1. Expulsion by School Committee (M.G.L. c.76, S®ttl7):

Except where otherwise set forth by law, the Milg&rhool Committee may expel any student for violadiof
Milton Public School rules and regulations, or MiltSchool Committee policies. Unless an emergerisyse
no student shall be expelled without first beingrged an opportunity for a hearing before the Schoo
Committee. The notice of the hearing shall be seitte student and his/her parent or guardian.rnbhiee
should indicate the location, date, and exact tifie hearing. It should also define the reasonsghie
hearing. It should also include a statement thasthdent and parent or legal guardian have tin togoe
represented by counsel at their own expense, asgpr evidence and testimony at the hearing, dsawel
review the student’s records prior to the hearing.

The hearing will take place at a location and tnegsonably convenient to all parties and will bexecutive
session unless the student, parent, or guardiaresegjthat it be in open session. The written decisf the
School Committee shall be sent to the student &iddr parent or guardian.

When a student is expelled under the provisiortkisfsection and applies for admission to anotbhlkogl for

acceptance, the Milton Public Schools shall ndti receiving school of the reasons for the stuglent
expulsion.
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2. Suspension or Expulsion by Principal (M.G.[Z1g.Section 37H, 37H1/2):

A student may be subjected to suspension or exgufsom the Milton Public Schools by the buildingneipal
in the following situations:

* A student who is found on school premises ochbsl-sponsored or school-related events, includihtgtic
games, in possession of a dangerous weapon inglidinnot limited to a gun or knife; or a contrdlle
substance, including but not limited to alcoholyijmana, cocaine, or heroin.

* A student who assaults a principal, vice prinGifeacher, teacher’s aide or other educationfl ataschool
premises or at a school-sponsored or school-retatent, including athletic games.

* A student who has been charged with or conviofedfelony or upon an adjudication or admissiooanrt of
guilt with respect to the felony or felony delinaueg, if the principal determines that the studeotatinued
presence in the school would have a substantiatiatranental effect on the general welfare of ttieosl

Any student who has been expelled from Milton H8gthool pursuant to this section shall have the tglappeal
the decision of the principal to the superintendertccordance with applicable law. (See Massadtau&eneral
Laws, Chapter 71, Sections 37H and 37H1/2) Whendest is expelled under the provisions of thigieecand
applies for admission to another school for aceeg@athe Milton Public Schools shall notify thee®tng school of
the reasons for the student’s expulsion and na qihiglic school shall be required to enroll thedstot.

Dress Code:

Students are expected to dress appropriately éobtisiness of learning. Students should be dressdtht
they will be comfortable sitting at their deskdtisg at work tables and sitting on the floor. &tats should be
appropriately dressed for outdoor or indoor reessaell.

Students may not wear clothing which promotes odlett substances or is in some way determined bhyac
staff to be offensive. Shirts must have shoultlaps at least two inches wide and must overlap#mes, skirt,
or shorts. Shorts and skirts must be longer thaergvthe student’s fingertips fall. Pajamas areatiotved in
school. Pants must fit at the waist. Students nuayvear “heelies,” shoe/roller-skate combinatio®&sudents
must remove hats and hoods before entering thdibgil For Physical Education class, students shaelar
closed athletic shoes and loose clothing. Exoaptto the prohibition against head coverings nmeagnbde for
medical or religious reasons.

Cell Phones:

Cell phones are a tremendous distraction fromdhming process. Students should not bring celhph or
any other electronic devices to school or to scleeehts. For the safety of students and in o endintain an
environment conducive to learning, parents/guasigould not contact their student via cell phanext
message during school hours nor should studentactaheir parents via cell phone or text messagmg
school hours. If a child is ill, they should requpermission to see the school nurse who willoedpwith
appropriate medical attention and contact the péayeardian if necessary. If there is some othegrgency,
the child should request permission to see higjhetance counselor who, if deemed appropriate,caititact
the parent/guardian.

Defacement of Property:

Any student who defaces school property will seheeappropriate consequence(s) as deemed wartaynted
school administration. In addition, as prescrideMGL, Chapter 231, Section 85G, the student aloitly
his/her parent/guardian will be held responsilteoiigh action, financially, or a combination of koptor
restoring the property to its original appearance.
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Weapons on School Grounds:

Carrying a weapon or a mock weapon on school gmead be punishable by suspension or expulsion from
school. Appropriate consequence(s) will be adrtenesl by the Principal and Superintendent of Schand
law enforcement may be notified. In addition, M@&hapter 269, Section10, provides that bringingeapon
on school grounds or in a school building is a erjmnishable by a fine or by imprisonment.

Physical Restraint

The Milton Public Schools has a protocol in regdodshysical restraint that is implemented in ah@ols but
specifically for special education programs. Thdtdhi Public Schools and specifically programs g&vice
students in high incidence programs (social-ematipnograms) have a protocol in regards to physical
restraint. If in fact an incident occurs that isignificant breach of the student code of discglimclusive of a
necessitating a restraint) a formal Incident Reowiritten by the classroom teacher and progranic@n,
This report is then distributed to the buildingngipal and to the parent of the child and may pprapriate
circumstances, be reported to the Department ahé&h¢ary and Secondary Education. This processds al
inclusive of phone contact with parent at the twhéhe incident and corresponding parent meetimg tior
proper resolution.

Discipline of Students with Special Needs:

The discipline of students with special needs iegoed by federal and state special education falv a
regulations promulgated there under. These lawsdedhe Individuals with Disabilities EducationtA20
U.S.C.§1400,et seq, 34 C.F.R8300.519-52%t seq, and Massachusetts General Law c.71B.

The following is a summary of the rights and resploifities of the Milton Public Schools and studentth
disabilities under these laws regarding studemiplise. Complete information regarding the duegess rights
of students with disabilities and their parent(syjoardian(s) may be found in the procedural sadedginotice
available from Milton Public School personnel.

All Students are expected to meet the requirenfentsehavior as set forth in the student handbdééderal
and state laws require that additional provisiomsiade for students who have been found by an &tatu
team to have special needs and whose program lenmepted under an Individualized Education PlafP}l&r
a 504 Plan. The following requirements apply @ discipline of special needs students:

1. The principal or designee will notify the Speciaugation Office of the suspendable offense of a
special needs student and a record will be keptich notices.

2. A suspension of longer than 10 consecutive daygssaries of suspensions that are shorter than 10
days but constitute a pattern are considered t@sept a change in placement.

3. Prior to a suspension that constitutes a chang&agement of a student with disabilities, the Team

will develop or review a functional behavioral ass®ment of the student’s behavior to modify a
behavior intervention plan or develop an assesspiantand to identify appropriate alternative
educational settings. The Team will convene teuwheine whether the student’s misconduct is a
manifestation of his/her disability. A student@duct is a manifestation of his/her disabilityhié
conduct in question was caused by or had a diretsabstantial relationship to the child’s
disability, or if the conduct in question was theedt result of the district’s failure to implemethie
student’s IEP or a 504 Plan.

4, If the Team determines that the student’s misconkBua manifestation of his/her disability, the
Team will convene to review the student’s functidmehavioral assessment and will create, review
or modify as necessary the student’s behavior @hghlEP or a 504 Plan. Under such
circumstances, the student will be returned tdkis¢urrent placement unless the Team determines
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that another placement is required to provide thdent with FAPE (free appropriate public
education).

5. If the Team determines that the student’'s miscondudOT a manifestation of his/her disability,
then the district may suspend or expel the studemsistent with policies applied to any student
without disabilities, except that the district masl offer an appropriate education program te th
student with disabilities, which may be in an intealternative setting.

6. Regardless of the manifestation determinationdtbtgict may unilaterally place the student in an
interim alternative educational setting (as detagdiby the Team) for up to 45 school days under
the following circumstances: 1) if the studentries or possesses a weapon to or at school, on
school premises, or at a school function; 2) desttknowingly possesses or uses illegal drugs, or
sells or solicits the sale of a controlled substanhile at school, on school premises, or at adcho
function; or 3) a student has inflicted serioudilyoinjury upon a person while at school, on sdhoo
premises, or at a school function.

7. Milton Public Schools will provide written notice the parent of all rights to appeal and to an
expedited hearing. If the parent chooses to appaahg the appeal the student stays put in the
interim alternative placement, unless the paredtdstrict agree otherwise.

Bullying/Peer Aggression Policy:

Please note: (The Milton Public Schools BullyiregP Aggression Policy can be viewed in its entiogtyhe
Milton Public Schools web sitgtp://www.miltonps.org

It is the goal of the Milton School Committee ahé Milton Public Schools to promote a learning atpicere
for students free from all forms of bullying. Besa bullying affects not only students who aredtsdput also
those who participate and witness such behavias,detrimental to student learning and achieveraadtwill
not be tolerated by the Milton Public Schools.

The Milton Public Schools prohibit all forms of lagsment, discrimination and hate crimes based o® ra
color, religion, national origin, ethnicity, sexexaial orientation, age or disability. The civillitg of all school
community members are guaranteed by law. The groteof those rights is of utmost importance anidny

to our school district. The Milton Public Schoolsa prohibits bullying of school community membéos
reasons unrelated to their race, color, religioatiomal origin, ethnicity, sex, sexual orientaticage or
disability. Further, the Milton Public Schools wélso not tolerate retaliation against persons telke action
consistent with this policy.

* Bullying behavior includes but is not limited to:

* Repeated use of hurtful words, gestures or exmmesdiowards another student- either by
saying them or writing them.

AND/OR

» Causing another student to be afraid through repelurtful/threatening words or actions
(towards that person or towards his/her property)

AND/OR

» Creating a hostile environment at school or disngpthe educational process at school

Students are encouraged to report instances ofitglto the principal or other trusted adult in thalding.

All reports of bullying will be investigated. Stuats who bully other students will face school based
consequencesas determined by the principal. When appropritite, school principal will refer to a law
enforcement agency.
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Anti-Discrimination and Anti-Harassment Policy:

Discrimination and Harassment Prohibitddie Milton school system conducts its programs actdsities in
conformity with state and federal laws that prohiiscrimination and harassment based on membeiship
legally protected categories. These laws incluile VI and VII of the Civil Rights Act of 1964, Tle IX of
the Education Amendments of 1972, Section 504 ®R&habilitation Act of 1973, the IDEA, M.G.L. 6,75,
M.G.L. c. 151B, and the Americans With Disabilitidst. It is the policy of the Milton Public Schaohot to
discriminate and not to allow discrimination or &ssment, on the basis of sex, race, color, sexiaitation,
age, religion, national origin, handicap, disapitit any other legally prohibited basis in anytsfactivities. In
addition, retaliation against any individual whoshaade a complaint or cooperated in an investigatioa
complaint under this policy is unlawful and will e tolerated by the Milton Public Schools.

Harassment DefinedHarassment includes communications such as gsstimkes, notes, display of pictures
or symbols, communicated in any form, includingllgrain writing, or electronically via the Internetell
phones, text messaging or in any other way, thiawfuolly interferes with another person’s ability work or
receive an education, based upon race, coloryskgion, national origin, sexual orientation, agedisability.

Complaint ProcedureAnyone having a complaint of discrimination, indilng a complaint of harassment on
any prohibited basis, should immediately bring¢beplaint to the attention of the Principal, eitkerbally or

in writing. If the person with a complaint is umsfortable bringing it to the Principal, then thengaaint
should be brought to the attention of any Assistunperintendent, the Title IX Coordinator, the &stt04
Coordinator, or the Superintendent of Schools.

Investigation: A written complaint that alleges a violation bktDistrict’s anti-discrimination policies will be
investigated promptly by an individual designatgdiie District. The complaint should state theuratof the
allegation(s), the remedy requested, and be signdddated by the complainant. As part of the ingason,
the appropriate persons will be interviewed as sasrpracticable. Those interviewed may be requiced
provide written statements. After collecting apprate information, the investigator will prompthgport
findings to the administration in writing. The Bist will issue a determination as to whether ot the
allegations of harassment or discrimination arestautiiated, the basis for the conclusion, and wihany,
remedial action will be taken.

Remedial Action: In the event that the complaint is substantiathd, administration will take appropriate
action to stop the harassment or discriminatioey@nt its reoccurrence, and impose such disci@mes
warranted by the circumstances. Disciplinary actimay include, but is not limited to, reprimandssension,
termination/expulsion or other sanctions as deteeghiby the school administration and/or school catem
subject to applicable procedural requirements. adeiinistration will respond immediately to any new
allegations or new information regarding a previpdsded complaint. When appropriate, the admiragbn
will take steps to minimize contact between stuslevito are the subject of a complaint.

District-wide Policies Available:In addition, the District has detailed policie®lpibiting discrimination and
harassment, with detailed instructions on how ke @irievances and complaints regarding discrimamatr
harassment as well as appeals procedures. Thbsepare available online, on the School Dissietebsite
at www.miltonps.orgor they can be obtained by requesting them froen Rhincipal of this school or the
District’s central office.

Harassment

Anyone who harasses, sexually or otherwise, by waxtion, or threat of action, is preventing thatgon from
receiving an education in a happy and peaceful eranAnyone found to be harassing or bullying aaothill
be subject to a disciplinary hearing with possthiziplinary action following. Furthermore, ragiaexual,

24



ethnic or religious slurs, epithets, or gesturdsmait be tolerated. Any person who makes sucharks) either
written, orally or by using gestures, will be sudtjo disciplinary action.
Sexual harassment means: unwelcome sexual advaegassting sexual favors and making other
inappropriate verbal, written, or physical contaica sexual nature that takes place under anyeofialfowing
circumstances:
1. When submission to such conduct is made explioitiyjwexplicably, a term or condition of employment,
instruction, participation in school activities mograms;
2. When submission or rejection of such conduct bindividual is used by the offender as the basis for
making personal or academic decisions affectingritizidual subjected to sexual advances;
3. When such conduct has the effect of unreasoniatasfering with the individual's work, or
4. When such conduct has the effect of creatmm@midating, hostile, or offensive work or
learning environment.

NOTE: Embraces, intimate touching and other physicabastof a personal nature are considered
inappropriate in an educational setting. Whendlaetions are unwelcome, they may constitute sexual
harassment. Please be aware that the guidelimies sexual harassment rules apply not only in thed
building, but also on all school property. playing fields, parking lots, driveways, tenn@ids and any other
properties/facilities associated with any schotatel activities.

Effect of Sexual Harassment

In school, sexual harassment can affect a studacéidemic progress, self-esteem, extra-curricolasivement
and social relationships. Sexual harassmentghaltdwed to occur unchecked can also create abschmate
detrimental to learning for all students. In theskools, students may not feel safe; they mayesbtree to
participate fully in classes and school activitesd they may not feel valued as members of thisnconity.
Such a climate can lead to more serious offenses.

POLICY

1. Itis the policy of the Milton Public Schools togmide a learning and working atmosphere for stuglent
employees and visitors free from sexual harassment.

2. ltis a violation of this policy for any administaa, teacher, or other employee, or any studeahtgage in
or condone sexual harassment.

3. ltis the responsibility of every employee to recizg acts of sexual harassment and to take actioassary
for the implementation of applicable policies amdgedures of this school district.

4. Any employee or student who believes that he oihsisebeen subjected to sexual harassment haglte ri
to file a complaint and to receive prompt and appete handling of the complaint. Furthermore, all
reasonable efforts shall be made to maintain cenfidlity and to protect the privacy of all parties

In school systems, sexual harassment may cross lnmasy The situation may be an instance of d staf

member to a staff member, staff member to a studtudent to a staff member or student to student.

Guidelines for dealing with any charge of sexuabkament are as follows:

1. What one person may consider acceptable bahanay be viewed as sexual harassment by anothsspe

Therefore, in order to protect the rightdoth parties, it is important that the victim makedear to the

harasser that the behavior is bothering hiimeo.

Staff members must always take every reposertial harassment seriously and take actionediately.

If an instance of student to student sexueddsanent is reported to a staff member other than a

administrator, the staff member should nagifiyassistant principal or princigaimediately.

4. |If a situation involving a charge of staff men to student sexual harassment is brought tattbation of
any staff member that staff member should notifyassistant principal or principehmediately.

5. In a situation involving a charge of student tdfsteember sexual harassment, the staff member dhoul

25

w N



6.

notify the principal or assistant superintendemnhediately.
In a situation involving a charge of staff memhestaff member sexual harassment, the staff member

should notify the principal or assistant superidemimmediately.

The building principal/designee shall be respomsibf assisting employees and students seekingugcedor
support in addressing matters relating to sexuadsanent or inappropriate behavior of a sexualreatu

7.

In all charges of sexual harassment, the victinukhdescribe, in writing, the specifics of the cdanpt. If
the victim does not wish to describe the harassimentiting, a description may be prepared on biebfl
the victim and offered to the victim for his/hempapval and signature.

Once a charge of sexual harassment has been meldeling charges of physical harassment, as well as
threats to a person’s safety or position in thekvamvironment, the following course of action viié
taken:

a. The principal should investigate the charge throdighussions with individuals involved. In
situations involving a staff member, he/she shdddnformed of his/her rights to have a third
party present at the time of the discussion. tinasions involving students, parents will be
informed of the situation and invited to particpat the discussion.

b. Itis important that the situation be inveatey fully and resolved as
confidentially and quickly as possible.

c. Ifthe harasser and tiotim are willing to discuss the matter in the mmese of the
principal/designee osis@nt superintendent, a supportive faculty merobére same gender
as the victim and pargmbuld be included in the discussion. During thssussion, the
offending behavior shibbk described by the victim, a request for a ceandpehavior
should be made, andaarise made that the described behavior will stop.

If after formal discussion with the involved pasti¢he building principal determines that furtheti@n
must be taken, the following will occur:

a) Findings will be reported to the Superintenden$oiiools for further action; and

b) The victim will be advised of his/her right to fitecriminal complaint if warranted.

10. Retaliation in any form against any person whoffled a complaint relating to sexual harassment is

forbidden. If it occurs, personnel will be subjezdismissal and students will be removed from the
educational setting.

11.All reasonable efforts shall be made to keep cemfiidl the goals of protecting the victim(s) anabging

the behavior and/or ending the hostile environment.

Persons who can receive complaints:

Building Principal

Assistant Superintendent: John Phelan
Assistant Superintendent: Matthew Gillis
Title IX Coordinator: John Phelan
Section 504 Coordinator: John Phelan
Superintendent: Mary Gormley

Additionally, an individual may contact:

« Office of Civil Rights (U.S. Department of Educat)p5 Post Office Square™&loor, Boston, MA
02109-3291/ 617-289-0111

* The Massachusetts Commission Against Discrimingfd@@AD), 1 Ashburton Place, Room 601,
Boston, MA 02108 / 617-727-3990 Claim filingrppd - 180 days.
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Milton Public Schools Internet User Agreement:

Internet access is now available through the MiRaiblic Schools' computer network. The purposthigfis to
support the educational program by providing stt&land teachers with access to unique resourcdaldea
through the Internet and the World Wide Web. Alés of Milton's Internet access and computer faslimust
be in support of and consistent with the objectiviethe educational program.

Access to the Internet is a privilege, not a rightlherence to the Internet guidelines statedisidbcument is
a condition for a student's access to the Intemgthool. School officials may cancel a studemtsess at any
time if this privilege is abused. Inappropriat&daoct on the Milton Public Schools Internet accesisbe
subject to disciplinary action as deemed appropaatd necessary by the principal or his designdenah
result in the immediate suspension of all Inteawetess privileges. Law enforcement may be notifiezertain
situations. All students who use Milton’s Intermaecess are expected to read and follow theseljned. By
signing this Agreement, parents and students grelating that they have read these guidelinesaande to
adhere to them.

All student use of the Internet is to be conduateder faculty supervision. However, faculty menstae not
expected to monitor a student's use at every maonterery student is expected to take responsilfdityhis or
her appropriate use of the Internet.

All students’ E-Mail and other internet files aretords which are accessed by school computersgdiimn
school day may be accessed and examined by adratarstteachers for educational and administrative
purposes, including the need to ensure that thesielgnes are being followed. Administrators veilso
cooperate in providing access to student’s E-Mail katernet files and records to law enforcemetha@rities
when appropriate. Students should not be usingpleesonal E-mail accounts during the school &ydents
should not assume that their use of the Milton ieubthools Internet will be private.

The Internet is accessible to the public. Unfaatety, this includes people who want to make cdniatt
students for inappropriate reasons or under falstepses. The Milton Public Schools cannot scteen
Internet for all such inappropriate applicatiof@onsequently, students must be cautious and pradhent not
supplying personal information, giving last namddfasses, nor arranging personal meetings. Studbatld
never arrange a personal meeting with someone whomrtte®t on-line without parents' or guardians'
knowledge and approval. Students should prompftyrim their teacher or an administrator about amyiroe
communication that the student feels is threateriiagassing, or otherwise inappropriate.

Students are expected to abide by generally aateplkes of Internet etiquette as well as rulescbios!|
decorum. These include common courtesy and thiel@voe of vulgar or offensive language.

The following are unacceptablses of Milton's Internet access:

Creating or accessing personal E-Mail accountsowitthe permission of school personnel.
Downloading files.

Participating in Chat room discussions which are shool related.

Posting private or personal information about aeofierson.

Attempting to log on through another person's EiMacount or to access another person's files.
Accessing or transmitting obscene or pornograplatenal.

Posting chain letters or scamming, i.e., sendirgplicited or annoying messages to large numbers of
people.
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8. Participating in communications that facilitate dagm of criminal activity, such as, but not linukéo, the
illegal sale or use of drugs or alcohol, gang agtigexual harassment, threats, or any other fains
intimidation.

9. Plagiarizing any material.

10. Infringing copyrights, i.e., inappropriate reprotgor transmitting of material protected by cogit

11.Participating in any and all commercial activittat are not directly related to the educationappses of
the Milton Public Schools, unless specifically appad in advance by the school's administration.

The Milton Public Schools disclaim any liabilityrfthe content of material that a student may acershe

Internet, for any damages suffered in the courserdads a result of a student's Internet use, anthé
consequences of a student's Internet use.
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