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SECURITY CAMERA SYSTEM POLICY 

 

I – General 

The Milton Public Schools seeks to promote and foster school safety and a safe and effective 

educational and work environment. School facilities and their contents, constitute one of the 

greatest investments of the community. The School Committee believes it to be in the best 

interest of students and taxpayers for the district to exert every reasonable means to protect the 

investment adequately. 

Pursuant to this policy, the Milton School Committee authorizes the use of interior and exterior 

security cameras in school district buildings and on its property to ensure the health, welfare and 

safety of all students, staff and visitors, to deter theft, vandalism and other negative behavior, to 

safeguard district buildings, grounds and equipment, and to monitor unauthorized individuals in 

or on school property. 

 

 

 

II - Camera Placement and Notification 

 
MPS acknowledges that there exists an expectation of privacy in various locations within and on the 

MPS facilities including within the lavatories, changing rooms/locker rooms, and in the nurse's 

offices. 

 

Internal and external security cameras shall be placed in public areas only such as hallways, 

athletic areas, large public gathering spaces, parking lots and public walkways where the potential for 

criminal activity is greatest (false fire alarm pulls, graffiti, vandalism, backpack and personal 

belonging theft, personal violence etc.).  

 

Camera use is prohibited in any location where there is an expectation of privacy or in 

educator/administrative private offices, department offices, conference rooms, and staff lounges.  

 

The district shall notify students and staff through student and employee handbooks and 

appropriate signage that security cameras have been installed and may be used at any time. 
 

III – Video Recordings: Oversight and Usage  

 

The Superintendent or his/her expressly authorized designee shall oversee the security camera 

system. 

 

Only the superintendent, his/her designee, or building principal will decide when and if viewing of 

recorded footage needs to occur. 

 

Only individuals authorized by the Superintendent or his/her designee, or building principal may 

view the surveillance recordings. 



 

A memorandum of understanding shall be entered into between the Milton Police Department and 

the MPS regarding security recordings and their use by the Milton Police Department. Generally, the 

Superintendent, his/her designee, or building principal will grant permission for law enforcement to 

view video recordings to address a health or safety emergency, an ongoing investigation or 

complaint.  If such permission is refused, a written report outlining the specifics of the situation and 

the reasoning behind the refusal will be submitted to the School Committee within one week.  The 

district will comply with subpoenas or other court orders compelling access to recordings. 

 

 

In non-exigent circumstances (false fire alarm pulls, graffiti, vandalism, backpack and personal 

belonging theft, etc.) security camera recordings will generally be viewed, retrospectively, within the 

school buildings, and by two administrators specifically designated by the Superintendent.  A MEA 

and/or AFSCME union representative may be afforded to opportunity to review the recording 

contemporaneously with the administrators under appropriate circumstances.  At the discretion of the 

Superintendent or his or her designee, law enforcement will invited to review recordings of interest.   

 

In exigent circumstances, such as a building lock down or shelter in place situation or when there are 

other circumstance that produce an immediate threat to life, limb, or safety of building occupants, 

security camera recordings may be accessed in real time by law enforcement at a location most 

convenient to the involved law enforcement agencies.   

 

Video recordings shall only be used in the setting of a suspected crime or student disciplinary 

investigations. 

 

Video recordings will not be used for the performance evaluation of staff. 

 

Video recordings shall not be accompanied by audio recordings. 

 

Surveillance system misuse shall be addressed on a case-by-case basis by the District. 

 

 

IV - Record Keeping and Data Storage: 

 

Recording logs shall be maintained including the following: the persons viewing the data, what event 

triggered the viewing, to the extent possible the specific time frame focused on, what was found on 

the recording, whether the data was copied or forwarded, and what consequences were imposed as a 

result of the recorded information. 

 

Video recordings (with the exception of those segments that evidence a crime being committed or 

used in connection with student discipline) will be maintained for as long as there is sufficient 

storage space on the surveillance server or for a maximum of fourteen (14) months and then deleted. 

All such recordings shall be treated as confidential and shall not be released to individuals or 

agencies outside of the District except through a lawfully issued subpoena, court order or as 

otherwise required by law.    

 

Notification to the Superintendent or his/her designee shall take place for each duplication of data. 

 

 



 

 

 

V. -  Destruction and/or Tampering with Surveillance Cameras 

 

Any individual who tampers with or destroys a video surveillance camera or any part of the video 

surveillance system will be subject to appropriate disciplinary action as well as possible criminal 

charges. 

 

 

 

 

 

 

 

First Reading:  April 6, 2016 

Second Reading:  June 8, 2016 


