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MILTON PUBLIC SCHOOLS
MILTON, MASSACHUSETTS

Central Administration Staff
Dr. Peter Burrows, Superintendent 617-696-4808
Charlene Roche, Executive Asst. to the Supt. 617-696-4808/09
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Dr. Garth McKinney 617-696-4812
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Budget Analyst 617-696-5040-ext. 5584
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Danielle Wetmore
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Lynda Lee Sheridan
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617-696-5040, ext. 5574
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Karen McDavitt, Principal
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Sandra Wyse, Admin. Assistant
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Milton, MA 02186
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CUNNINGHAM ELEMENTARY
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Milton, MA 02186
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Dr. William B. Carter, Jr., Principal
Eileen Keaney, Admin. Assistant
187 Blue Hills Parkway

Milton, MA 02186

Phone: 617-696-4291

MILTON HIGH SCHOOL
Karen Cahill, Principal

Jennifer McCullough, Admin. Assistant

Tyler Urso, Admin. Assistant
25 Gile Road

Milton, MA 02186

Phone: 617-696-4470
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MEA Officers

Brendan Bonn, President Milton High School
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Kevin Fender, Treasurer Pierce Middle School
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Paul Damiani Milton High School

Nancy Warn Milton High School

Kacy Kallel Milton High School
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Jim DeMagio Pierce Middle School
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Allison Meleedy Pierce Middle School

Erin Powers Pierce Middle School
Colleen Martin Glover Elementary School
Laura McDermott Collicot Elementary School
Christine Hogdkins Collicot Elementary School
Marlene Mason Collicot Elementary School
Amy Harris Cunningham Elementary
Michelle Jensen Cunningham Elementary
Nicole Davis Tucker Elementary School
Daniela Ignani Tucker Elementary

Unit B

Brian Selig

Zeina Hamada

Unit D
Kathleen Dimanno
Eleanor Jones



ANTI-DISCRIMINATION STATEMENT

The Milton School System conducts its programs and activities in conformity with
Title VI, Title IX, Section 504 of the Rehabilitation Act of 1973, M.G.L. ¢76, s.5, and the
Americans with Disabilities Act. It is the policy of the Milton Public Schools not to
discriminate and not to allow discrimination or harassment on the basis of sex, race, color,
gender identity, sexual orientation, age, religion, national origin, handicap, disability, genetic
information, marital status or any other legally prohibited basis in any of its activities.

This policy also ensures that students should be free from retaliation and/or
harassment based upon any of the foregoing attributes. Anyone having a complaint alleging a
violation of any anti-discrimination laws or regulations, including prosecution against sexual
harassment, should immediately bring the complaint to the attention of the administration of
the Milton Public Schools who will conduct a prompt and thorough investigation into the
charges. In the event that the charges are substantiated, the administration will take
appropriate disciplinary action.



EQUAL EMPLOYMENT OPPORTUNITY

The Milton School Committee subscribes to the fullest extent to the principle of the
dignity of all people and of their labors and will take action to ensure that any individual
within the district who is responsible for hiring and/or personnel supervision understands that
applicants are employed, assigned, and promoted without regard to their race, creed, color,
age, sex, disability, gender, gender identity, gender expression, gender conformity, gender
transitioning, transgender status, gender variance, national origin, or sexual orientation.
Every available opportunity will be taken in order to assure that each applicant for a position
is selected on the basis of qualifications, merit and ability.

The Milton Public School system is an equal opportunity employer. In addition to
federal law requirements, the Milton Public School system complies with the applicable state
and local laws governing nondiscrimination in employment in every location in which the
District has facilities. We will not discriminate and will take affirmative action measures to
ensure against discrimination in all terms and conditions of employment, including recruiting,
hiring, placement, promotion, termination, lay off, recall, transfer, leaves of absence,
compensation and training. The Milton Public Schools expressly prohibit any form of
workplace harassment based on race, color, religion, gender, sexual orientation, gender
identity, gender expression, gender conformity, gender variance, gender transition,
transgender status, national origin, age, genetic information, disability or veteran status. The
following person has been designated to handle inquiries regarding the nondiscrimination
policies: Dr. Garth McKinney, Assistant Superintendent of Curriculum and Human
Resources, 25 Gile Road, Milton, MA 02186. Phone: 617-696-4812.



CORE VALUES OF THE

MILTON PUBLIC SCHOOLS

HIGH ACADEMIC ACHIEVEMENT FOR ALL STUDENTS

EXCELLENCE IN THE CLASSROOM

COLLABORATIVE RELATIONSHIPS AND COMMUNICATION

RESPECT FOR HUMAN DIFFERENCES

RISK-TAKING AND INNOVATION FOR EDUCATION



BUS REGULATIONS

1. Eligible students may ride to and from school free of charge.

2. No elementary school student who is eligible to ride a bus should be detained after

school to the point he/she misses his/her bus, unless the parent/guardian is informed in

advance and unless arrangements are made with the parent/guardian to transport the
student by means other than a bus.

All teachers should use every opportunity to stress bus safety.

No teacher has the authority to prohibit a student from riding a school bus.

5. A student's right to ride a bus may be revoked only by a Principal or their assistant
acting in that capacity and only after both the student and his/her parent/guardian have
been given prior warning that a further bus offense might result in the revocation of
his/her right to ride except in emergencies.

W

PARKING OF CARS - REGULATIONS

Milton High School

Faculty members are allowed to park in any designated parking area. All driveways and
approaches to the building must be kept clear of vehicles.

Pierce Middle School

Parking is available in the following locations: Front Parking Lot, Back Parking Lot, Lincoln
Street Parking Lot and Kelly Field Parking Lot (if necessary). Parking is prohibited on Brook
Road, Central Avenue and Clapp Street. Additionally, please do not park in any of the
handicapped parking spaces or the four (4) “visitors parking spaces”.

Elementary Schools
Driveways and walkways must be free of vehicles, except for certain approved areas.

OPENING EXERCISES

According to Massachusetts General Laws Chapter 71, Section 69, “A flag shall be displayed
in each assembly hall or other room in each schoolhouse where the opening exercises on each
school day are held. Each teacher at the commencement of the firsts class of each day in all
grades in all public schools shall lead the class in a group recitation of the “Pledge of
Allegiance to the Flag.” A flag shall be displayed in each classroom in each such
schoolhouse. Failure for a period of five consecutive days by the principal or teacher in
charge of a school equipped as aforesaid to display the flag as above required, or failure for a
period of two consecutive weeks by a teacher to salute the flag and recite said pledge as
aforesaid, or to cause the pupils under his charge so to do, shall be punished for every such
period by a fine of not more than five dollars. Failure of the committee to equip a school as
herein provided shall subject the members thereof to a like penalty.”



PROGRESS REPORTS
At the high school and middle school levels, all grades for all classes are available for review
by both students and parents via the PowerSchool portal.

Weekly Progress Reports: At the middle school level, parents/guardians may request
weekly progress reports when other supports have failed to improve a student’s performance.
Weekly progress reports will be emailed home by the guidance counselor each week for a six
week period.

Standards-based report cards were adopted by the Milton Public Schools for the elementary
level in 2017 in order to provide parents/guardians with more detailed information about what
their children know and are able to do.

Educators will keep regular communication with families regarding general curriculum and
student progress. Elementary standards-based report cards will be distributed three times per
year.

REPORT CARDS
No report card is to be changed unless the following steps are taken:

1. No request for a change of grade shall originate with a Principal or a Department
Head, except in instances where the latter is also the teacher.
2. A written request to change the grade must be given by the teacher to the Department

Head. The Department Head must investigate thoroughly the circumstances

prompting the request.

The Department Head shall then present the request to the Principal of the school.

4. Any change in the grade shall be made only after joint consideration by the teacher
involved, the Department Head, and the Principal, and only after a full report in
writing has been submitted to the Superintendent of Schools.

[98)


http://www.plusportals.com/MiltonHigh

RELIGIOUS AND CULTURAL HOLIDAYS

The annual calendar for the Milton Public Schools includes a list of religious and cultural
holidays which should be taken into consideration when planning tests and major
assignments.

DISCIPLINE OF STUDENTS

Chapter 71, Section 37H of the Massachusetts General Laws gives school principals the
authority to expel a student who is found in possession of a dangerous weapon or a controlled
substance while on school premises or at school-sponsored or school-related events, including
athletic games, or who assaults educational staff, including a principal, assistant principal,
teacher or teacher’s aide while on school premises or at school-sponsored or school-related
events, including athletic games.

Chapter 71, Section 37H 2 of the Massachusetts General Laws gives school principals or
designee the authority to suspend a student if the student is charged with a felony and the
principal determines that the student’s continued presence in school would have a substantial
detrimental effect on the general welfare of the school.

Chapter 71, Section 37H 2 of the Massachusetts General Laws also gives school principals or
designee the authority to expel a student if a student is convicted of, is adjudicated of, or
admits in court to a felony and the principal determines that the student’s continued presence
in school would have a substantial detrimental effect on the general welfare of the school.

Chapter 71, Section 37H % of the Massachusetts General Laws gives school principals or
designee the authority to suspend students for other misconduct after certain due process
procedures are followed.

Please note that the principals’ authority under these provisions may be limited by state and
federal special education law.


https://www.miltonps.org/application/files/8616/9150/9618/2023-2024_School_Year_Calendar-080823.pdf

PRINCIPALS, DEPARTMENT HEADS, TEACHERS, COORDINATORS AND

DIRECTORS
(Bulletins and notices should be kept on file by all personnel)

RESPONSIBILITIES OF DEPARTMENT HEADS AND DIRECTORS

Shall be responsible for the preparation of the annual budget for his/her department.
Shall be responsible for the continuing improvement of instruction within his/her
department.

Shall be responsible for the evaluations of all staff assigned to him/her in accordance
with the Milton Educator Evaluation System.

Shall be responsible for the selection of curriculum materials to be used within his/her
department and for approval by the Superintendent or her designee of all new
textbooks.

Shall be responsible for the assignment and supervision of student teachers.

Shall be responsible for enforcing school and administrative policies and regulations
for students and teachers within his/her department.

Shall be responsible for holding regular department meetings and for submitting
copies of the reports of said meetings to the Assistant Superintendent for Curriculum
and to the building Principals.

Shall be responsible for submitting through the building Principals requests for
maintenance and repairs to equipment and facilities.

Shall be responsible for the development of evaluation and implementation procedures
for courses taught within the department and for ensuring course alignment with the
Department of Elementary and Secondary Education Common Core of Learning and
Frameworks.

Shall be responsible for interviewing candidates for teaching positions and
recommending highly qualified candidates to Principals.

Shall be responsible for development of teaching assignments in his/her department in
conjunction with building Principals.

Shall have input for approval or disapproval of student course changes within his/her
department with final approval or disapproval resting with the building Principals or
designee.

Shall be responsible for carrying out any other duties assigned by the Assistant
Superintendent for Curriculum and Human Resources or by the building Principals.



ATTENDANCE AT MEETINGS

Principal Meetings
All faculty members are expected to attend all Principal meetings.

The Principal shall provide reasonable advance notice of his/her meeting so
coaches and teachers with after-school assignments can make arrangements to attend
these meetings.

Department Heads/Directors Meetings
All department members are expected to attend all Department Heads and/or Directors

meetings.

It is incumbent upon Department Heads/Directors to give sufficient advance notice of their
meetings so coaches and teachers with after-school assignments can make adequate
provisions to attend these meetings.

PUNCTUALITY

It is the obligation of all personnel to be punctual. Individuals who are chronically

tardy or absent impose an unfair burden on their fellow teachers, as well as on their Principals
who must provide coverage for teachers’ duties.

Principals must report all cases of chronic tardiness or absences to the Central Office.

ABSENCES OF TEACHERS AND OTHER PERSONNEL

Teachers and other school personnel who know that they will be absent because of sickness or
an emergency situation should notify the Principal or designee of the school as soon

as possible, preferably the day or night before school. Excessive tardiness must be reported.
Records of attendance are kept for all personnel.

PERSONAL EMERGENCY LEAVE

Personal leave days are designed to provide an opportunity for teachers to accomplish a
specific duty that cannot be fulfilled other than during the regular school day. In other words,
they are intended to provide for emergency situations.

Except for very rare and occasional circumstances the need for a personal leave day usually is
known in advance of the leave to be requested. Requests for personal leave days must be
received by the Principal at least forty-eight (48) hours prior to the day of the requested leave
and/or as specified in the terms of the applicable collective bargaining agreement.

CONFERENCES AND SPECIAL MEETINGS
Approval for conferences and related expenses must reflect the immediate goals and
short-term needs of the school district.




TEACHER CERTIFICATION

All teaching positions are subject to the rules and regulations of the Milton School
Committee, the rules and regulations of the Massachusetts Board of Education and the
Massachusetts Department of Elementary and Secondary Education and the laws of the
Commonwealth of Massachusetts. It is the responsibility of teachers to maintain their
professional licensure.

PROFESSIONAL DEVELOPMENT OPPORTUNITIES
There will be four (4) full days of professional development each school year, subject to the
terms of any applicable collective bargaining agreement.

The District will plan and arrange for the provision of a range of professional development
programs which will be offered through the system. These programs will be made available
at a variety of times, such as, but not limited to, before school, after school and during school
vacation periods. The initial professional development catalog and schedule will be published
on or by October 1, February 1, and June 1.

The District will provide certificates of completion of professional development and the
District will provide a Professional Development tracker to allow the storage and bundling of
professional development hours.

Please refer to the Teachers’ Contract - Article XXII regarding Professional Development and
Educational Opportunities.

PROFESSIONAL IMPROVEMENT COMMITTEE

The Professional Improvement Committee is "comprised of three (3) representatives of
Association and three (3) representatives of the Committee will continue to approve or
disapprove the credits of the Teachers submitted for consideration in advancing to the
Master's in the Field, B+15, M or B+30, M+30 or B+60, and M+45 or B+75 of the salary
schedule."

PIC Committee membership 2023-2024: Dr. Garth McKinney, Dr. Glenn Pavlicek, Laurie
Dunn, Annemarie Quinn (Elementary), Shelagh Frossard (Elementary), Jennifer Rhodes
(Pierce MS), and Paul Damiani (Milton HS).

For the 2023-2024 school year, PIC form 2 has been replaced with a Google form that will be
sent out by your PIC representative. This form will be shared prior to October 15th and then
again prior to January 15th.

PIC form 2 is now optional (replaced by the Google Form above). The expectation is that
teachers take graduate level coursework from an accredited university and that the
coursework relates to teaching content/subject matter, pedagogy or work that supports your
role in the Milton Public Schools.


https://forms.gle/6H9va1F1k4Jxt4Fx6

If you are not sure if a course will be accepted, you should submit PIC form 1 by the dates
listed on the form to your representative. Please make sure to get approval for any
coursework that you are unsure of prior to paying and taking the course.

Once all coursework is complete you should provide the PIC with the following
documentation:
1. A sealed copy of your transcript(s) delivered to your representative (Jenn Rhodes,
Annemarie Quinn or Paul Damiani)
2. If your school does electronic transcripts, please request that they are sent directly to

Garth McKinney at PICtranscripts@miltonps.org.

Paylane changes will happen immediately if transcripts are received and the PIC has approved
the lane change by August 3 1st.

Since summer transcripts may not be ready by this date and lanes cannot be adjusted until
transcripts are turned in, a second round of transcripts will be accepted by October 15th.
Assuming prior approval by the PIC, paperwork will be processed and lane changes will be
reflected in the first paycheck of November. Teachers will also receive retroactive pay in the
November check for September and October.

*Please see GUIDELINES FOR PROFESSIONAL IMPROVEMENT COMMITTEE
(PIC) listed in directory

COURSE CREDIT VOUCHERS

Each year we accept a number of student teachers from local colleges and universities. Most
of these institutions reward the district by issuing a Course Credit Voucher good for free
tuition in a three (3) semester hour course at that particular institution. These credit vouchers
are issued to our teachers according to the following priority:

1. To the cooperating teacher who had the student teacher

2. To a teacher in that school at the same grade level, or in the same subject area
3. To any teacher in that school

4. To any teacher in the Milton Public Schools on a first-come, first-served basis

Each school will be notified when credit vouchers are available in the Central Office. Only
written requests will be honored. Teachers who have not had a student teacher cannot be
granted more than one (1) credit voucher per year, unless there are no other applicants for the
available vouchers.


https://docs.google.com/document/d/16vP9sKAfojfQNim1HxSbIWhMyZGFJPryuJV07s_5RBI/edit?usp=sharing

CLASS PREPARATION AND PLAN BOOKS

All teachers are to properly prepare and plan for their classes. A Plan Book will be kept by
each teacher with at least three (3) days of detailed advance planning and one (1) week
general advance planning clearly outlined. This Plan Book will be available for use by
substitute teachers and will also be available to the Principal upon request and by Department
Heads, Directors or Coordinators on class visitations and conferences. Also included in the
Plan Book must be class lists and seating plans, titles of textbooks and/or teaching materials
being used by the classes, copy of teacher’s daily schedule, including supervisory obligations,
and any other pertinent information deemed necessary by the Principal of the building.

RESPONSIBILITIES OF COACHES

1.

In general terms, all coaches are responsible for the physical well-being and for the

decorum of the players in their charge. They are first responsible to the Principals

of their schools and then to the Director of Athletics. They are also responsible for

carrying out the regulations governing athletics as may be set forth by either the

Principals or the Directors.

Coaches, with the exception of those who must accompany an athletic team to a game

away from home, are expected to be in their classrooms and available to students for

the required minutes daily, with the exception of those days on which they have been

assigned locker room supervision.

Head coaches should develop schedules for supervision in which responsibility for

locker room supervision rotates daily among the head coach and his assistants. Head
hes are responsible for placin ies of this schedule in the hands of the school

Principal and the Director of Athletics.



PROFESSIONAL STAFF PAY DATES FOR SCHOOL YEAR

NUMBER PAY DATES
1 September 7, 2023
2 September 21, 2023
3 October 5, 2023

4 October 19, 2023

5 November 2, 2023
6 November 16, 2023
7 November 30, 2023
8 December 14, 2023
9 December 28, 2023
10 January 11, 2024

11 January 25, 20254
12 February 8, 2024
13 February 22, 2024
14 March 7, 2024

15 March 21, 2024

16 April 4, 2024

17 April 18, 2024

18 May 2, 2024

19 May 16, 2024

20 May 30, 2024

21 June 13, 2024

TAX SHELTERED ANNUITIES

In September and March of each year you will receive information via your Milton Public
School email account from our Payroll Department regarding open enrollment for Tax
Sheltered Annuities (“403(b) Accounts”). 403(b) Accounts are the public sector equivalent of
a 401(k) plan. All important information regarding 403(b) Accounts (links, deadlines for
application, contact information for Third Party Administrator, etc.) will be contained in this
email.

SUBSTITUTE TEACHERS
Central Office must be notified when a substitute teacher is employed and when a substitute
teacher completes his/her assignment.



ONLY THOSE SUBSTITUTE TEACHERS ON THE APPROVED LIST ISSUED
FROM THE CENTRAL OFFICE MAY BE EMPLOYED.

CONTRACT DATES

September 8, 2023
September 22, 2023

October 1, 2023

October 1, 2023

October 15, 2023

December 15, 2023
January 15, 2024
January 15, 2024
March 1, 2024

March 15, 2024

March 24, 2024

May 15, 2024

Return Sick Leave Bank Form
Deadline for 403(b) Accounts/Account Changes

Deadline for Announcing Retirement in order to
receive Sick Leave Buy Back for the following July 1st

Applications for Lead Teacher and Curriculum
Teacher (N.B. Although no positions are funded
at this time, applications may be submitted for
the future)

PIC forms due: course credit and lane change for
September, 2024

Deadline for Sabbatical Leave request
Deadline for declaration of longevity payment
PIC forms are due for September, 2024
Applications due for Additional Teaching Load

Deadline for notification of intent to return
from year leave of absence

Deadline for 403(b) Accounts/Account Changes

PIC forms are due - course approval only



Milton Public Schools Educators Evaluation System Timeline — 2023-2024

Superintendent, principal, or designee meets with Evaluators and
Educators to explain evaluation process. (By September 20,
2023)

By Wednesday of the

third week of school

Evaluator meets with first-year Educators to assist in self

assessment and goal setting process. Educator submits

self-assessment and proposed goals (By October 11, 2023)

Wednesday after
Columbus Day

Evaluator meets with Educators in teams or individually to
establish Educator Plans (Educator Plans may be established at
Summative Evaluation Report meeting in prior school year) (By
October 25, 2023)

Two weeks after

submission of Self

Assessment and Goals

Submit Educator Plan (By November 1, 2023)

First
November

Wednesday in

Evaluator Signs Educator Plan (By November 8, 2023)

Second Wednesday in

November*

* If it is Veteran’s Day, the second
Thursday of November

Evaluator shall complete first observation of each Educator (By
November 15, 2023)

Third week of November

For Educators on 1-year Plans AND Educators on 2-year Plans
in their 224 Year

Educator submits evidence for Standards IIl and IV, professional
growth, progress on goals (and other standards, if desired)
[Educators on 1-year

plans only.] (By January 17, 2024)

Wednesday after Martin

Luther King Jr. Day




Evaluator shall complete mid-cycle Formative Assessment
Reports for Educators on one-year Educator Plans [For
educators on 1-year plans

only.] (By February 28, 2024)

Wednesday after

February Vacation

Evaluator holds Formative Assessment Meetings if requested by
either Evaluator or Educator (By March 13, 2024)

By the second
Wednesday in March

Educator submits evidence for Standards Il and IV, professional
growth, progress on goals (and other standards, if desired)

[Educators on 1-year plans AND educators in their 2" year of
a 2-year

plan.] (By April 24, 2024)

Wednesday after

April Vacation

Evaluator completes Summative Evaluation Report

[For educators on 1-year plans AND educators in their 2" year
of a 2-year plan.] (By May 22, 2024)

Fourth Wednesday in May

Evaluator meets with Educators whose overall Summative
Evaluation ratings are Needs Improvement or Unsatisfactory (June
5, 2024)

Within two weeks of getting

report

Evaluator meets with Educators whose ratings are proficient or
exemplary at request of Evaluator or Educator (June 12, 2024)

Within three weeks of

getting report

Educator signs Summative Evaluation Report and adds response if
desired. (By June 21, 2024)

Friday of last full week of

school




For Educators on 2-year Plans in their 1¥ Year

Educator submits evidence for Standards Il and IV, professional | First Wednesday of May
growth, progress on goals (and other standards, if desired)

[Educators in the 1° year of a 2-year plan only.] [By May 1,

2024)

Evaluator completes Formative Evaluation Reports for educators | First Wednesday of June

in the 1 year of a 2-year plan.

[For educators in 1% year of 2-year plan only.] (By June 5,
2024)

Evaluator conducts Formative Evaluation Meeting, if any (By June
21, 2024)

Friday of last full week of

school




SCHOOL COMMITTEE POLICIES:

All employees have a responsibility to familiarize themselves with and abide by the laws of
the Commonwealth as these affect their work, the policies of the School Committee, and the
regulations designed to implement them. A list of Important School Committee Policies and
Notices is included at the end of this Handbook; however, this list is not all-inclusive, and
employees are responsible for complying with all policies adopted by the School Committee.
Please contact the Central Office if you would like copies of any School Committee policy.
School Committee policies can also be found on our website under the School Committee tab.

Purchasing Policies
All purchases must have the prior approval of the Central Office of the Milton Public Schools.

Purchases of school supplies at an individual’s expense are not approved as official
expenditures of the public schools and will not be honored. The requisitioning of school
supplies, repairs, and capital outlay not included in the school budget will not be approved.

Requisitioning of Supplies
All schools have been supplied with the necessary materials for the beginning of the school

year including custodial supplies. (There may be some materials that have not yet arrived.)
Principals may request to supplement these materials for these necessary items which include:
custodial supplies, classroom supplies, textbooks, art supplies, etc.

Gifts
The Milton Public Schools follow the guidelines issued by the State Ethics Commission with
regard to gifts to teachers and staff.

School Notices

Each school sends notices or communications to their families/staff electronically and/or via

regular mail. All other notices should receive the approval of the Superintendent of Schools
before being released. Principals should retain a copy of any notice sent from his/her school.

Student Book Purchases
No student shall be required to purchase books, periodicals, or any materials used in any
course, nor shall any student be penalized for failure to acquire these materials.

Advertising, Sales, Collections. and Distributions
No subscriptions, collections, or distribution of articles, pamphlets, or material of any

description shall be allowed in the public schools, except with the authority of the
Superintendent and in the manner approved by the Superintendent’s office. No materials
containing advertising or solicitations may be distributed. No employee of the Milton Public
Schools may use the schools or the students to advertise or to promote any non-school
sponsored activity from which the employee may receive a financial gain in any form. No
employee may use any school resources for personal use or non-school sponsored activity.


https://www.mass.gov/service-details/gifts-to-public-school-teachers-and-staff

Field Trips
Teachers may submit field trip requests to each Principal in the spring. All trips shall be

determined by the Principal to have educational value, and every effort will be made to avoid
duplication of trips.

“Field trips” are activities held during school hours, and in which all students are to
participate as part of the curriculum.  “Excursions” are activities that are considered
extra-curricular, and are conducted after school hours. “Exchange programs” may either be
part of the curriculum or extra-curricular. They may involve travel or visits conducted both
during and after school hours and on non-school days. No student will be denied the
opportunity to participate in a field trip because of inability to pay. If scholarship monies are
not available, the field trip will not be taken.

Excursions and exchange programs are voluntary activities. Therefore, information and
experience gained by students in these programs must not be required of students not
participating. There is no limit placed on the cost of excursions; however, the principals
involved shall ensure that the costs/fees are reasonable. Exchange programs are limited to
secondary students (i.e., students in grades 7 through 12).

Specific guidelines and appropriate administrative procedures shall be developed to screen,
approve, and evaluate trips to ensure that all reasonable steps are taken to protect the
participants. Parental permission must be obtained in writing for their children’s participation
in any field trip, excursion, or exchange program.

Depending on the nature of the activity, the principal and/or teacher involved may require a
dress code and special code of conduct for a field trip, excursion, or exchange program.
These regulations must be reasonable in nature, and must reflect the nature of the activity.
Parents/guardians will be notified in writing of any such regulations.

See School Committee Policy I[JOA


https://www.miltonps.org/application/files/6516/3856/1080/Section_I_Instruction.pdf

MASSACHUSETTS GENERAL LAWS: Protection and Care of Children

The Law’s Intent- M.G.L. ¢. 11 1A
The intent of the law is to protect children from neglect and abuse by requiring professional
adults working with children to report suspected cases.

A. Who must report (“mandatory reporters”):
Teachers, school attendance officers, educational administrators, psychologists,
guidance or adjustment counselors, family counselors, social workers, nurses, and
anyone else paid to work with a child.*

Penalty for failure to report: fine of up to $1,000 for general violations of provision;
fine of up to $5,000 or imprisonment for willful failure to report abuse or neglect that
results in serious bodily injury or death to a child.

* Please note that while District volunteers are not mandatory reporters, they may also
report suspected child abuse or neglect as set forth below.

B. Standard for mandatory reporters:
Where, in your professional capacity you have reasonable cause to believe that a child

under the age of eighteen (18) is suffering physical or emotional injury resulting from:
(1) abuse inflicted upon him/her which causes harm or substantial risk of harm to the
child’s health or welfare, including sexual abuse; (ii) neglect, including malnutrition;
(ii1) physical dependence upon an addictive drug at birth; (iv) being a sexually
exploited child; or (v) being a human trafficking victim as defined by section 20M of
chapter 233 of the Massachusetts General Laws.

C. When to file:
If a mandatory reporter has reasonable cause to believe that a child under the age of
eighteen (18) is suffering physical or emotional injury resulting from abuse and/or
neglect as identified in Paragraph B above, such mandatory reporter shall immediately
communicate with the Department of Children and Families (“DCF”) orally, and
within 48 hours, shall file a written report with DCF detailing the suspected abuse or
neglect. In lieu of contacting DCF directly, District personnel may also notify the
District designated agent as set forth below.

D. How to Report:
A mandated reporter shall file a written report with DCF within 48 hours of suspected
abuse and/or neglect. In lieu of filing a written report directly with DCF, a mandatory
reporter may instead notify the Principal, who shall be responsible for notifying DCF.
If a mandatory reporter makes his/her report of suspected abuse and/or
neglect to the Principal, it will then be the Principal’s responsibility to file a S1A
report with DCF. Principals will also be responsible for sharing this information and
reporting protocol with building staff and for encouraging staff members to report
concerns to them.




Mandatory reporters may, in addition to filing a report with DCF or the Milton Public
Schools designated agent, contact local law enforcement authorities or the child
advocate about the suspected abuse and/or neglect.

No mandatory reporter shall be liable in any civil or criminal action for filing a report
or contacting local law enforcement authorities or the child advocate, if the report or
contact was made in good faith, was not frivolous, and the reporter did not cause the
abuse or neglect.

Mandatory Reporter Training and Education
A mandated reporter who is professionally licensed in Massachusetts must receive

training on recognizing and reporting suspected child abuse and neglect. This
requirement applies to teachers and administrators licensed by the Department of
Elementary and Secondary Education, as well as school psychologists, nurses, and
other clinicians licensed by the Commonwealth.

Additionally, the District has a responsibility under M.G.L. c. 71, § 37L to provide
information about child abuse and neglect reporting requirements to staff who are
mandatory reporters.

For further information, please refer to the following statutes and publications, which
are available in the Principal’s Office:

e Massachusetts General Laws Chapter 119, Sections 51A and 51B

e Department of Elementary and Secondary Education and Department of
Children and Families “Joint Advisory Regarding School District Officials’
Duty to Report Suspected Child Abuse and Neglect” issued August 20,
2010

e Department of Children and Families “A Mandated Reporter’s Guide to
Child Abuse and Neglect Reporting”



Milton Public Schools Emergency Response

1.

Guidelines specific to the response to an emergency when the nurse is available or
unavailable for the Milton Public Schools are to be distributed and reviewed with
school personnel at the start of the school year.

Emergency telephone procedures are to be posted near every telephone in the school
building with emergency telephone numbers.

Every student and all school personnel have an up to date emergency contact card at
the start of every school year. One (1) set will be maintained in the school's main
office and a second set will be kept in the school health office.

Guidelines specific to universal precautions will be provided to school personnel at the
start of every school year.

Special health care needs of individual students will be identified by the school nurse
through collaboration with parent/guardian and primary care provider (if appropriate).
Individual Health Care Plan will be distributed to appropriate school personnel by
the school nurse.

The school nurse will maintain first-aid equipment and supplies.

An in-service will be conducted at the start of every school year for school personnel
to review the MPS Emergency Response.

The school nurse will be responsible for maintaining medical information on
individual students and following up on all emergencies at school.



Milton Public Schools Basic Guidelines for Emergency Situations

The following guidelines are intended to provide school personnel with the necessary
understanding to administer first aid in an emergency situation.

First aid is the immediate and temporary care given in case of accident or sudden illness to
prevent further injury and save life until medical services can be obtained.

Good Samaritan Law: the purpose of the law is to encourage help in an emergency situation
by protecting an individual from liability when providing care. The law states that any person
who provides CPR/first-aid in good faith to another individual in an emergency is protected
from civil liability by state law. MG.L. c. 71, § 55A.

Emergency situations are classified into two major categories:

1. Life threatening-can cause death or disability within minutes, requires immediate
intervention and medical attention. Anaphylaxis* is always a life threatening
emergency.

2. Serious or potentially life threatening-situation that may result in permanent damage

to the victim.

* Anaphylaxis is an allergic reaction that may be triggered by an insect bite, drug
allergy, food allergy, or an unknown source. This generalized whole body allergic
reaction requires immediate intervention, and prompt transportation to appropriate
health care facility.

Signs and symptoms of anaphylaxis may include any or all of the following:

skin -cold and clammy, itchy, hives, swelling of tongue and lips

color -pale at first then mottled or bluish;

respirations -change in voice due to swelling of larynx, feeling of fullness in
throat, breathing may stop;

pulse -rapid and weak;

other -restlessness, headache, nausea, vomiting, loss of consciousness, swelling
of eyelids

In the event of an emergency situation, the following procedure will be implemented by
the school nurse or administrator in the absence of the nurse:



When a person is found seriously impaired/injured anywhere on the school premises,
activate the emergency procedure as follows:

1.

The staff member who encounters the individual should immediately contact the main
office by intercom or sending the teacher from a connecting classroom for help. The
office staff will immediately notify the school nurse and the school administrator and,
if instructed by the first responder, call 911 and activate the Emergency Medical
Service System.

NEVER LEAVE THE INJURED PERSON UNATTENDED. DO NOT MOVE
THE VICTIM UNLESS REMAINING AT THAT LOCATION WOULD CAUSE
FURTHER INJURY.

Send for help - call the school nurse to come to the location of the injured or seriously
ill person. State the injured/ill person’s name and what the emergency situation
appears to be.

In the absence of the nurse, the principal or vice-principal will activate the Emergency
Medical Service System.

The school nurse will direct the secretary/administrator to use the Emergency

Telephone Procedure Form and call 911 after an assessment of illness or injury is
established.

The school administrator will be responsible for designating a staff member to meet
the ambulance and direct EMS personnel to the emergency area.

The school nurse will notify the parent or legal guardian that their child is being
transported by ambulance to the hospital or emergency medical care. In the event the
nurse cannot safely leave the injured person, the administrator will notify parent or
guardian.

Do not delay calling EMS while awaiting the permission or arrival of a parent in cases
of life threatening emergencies such as anaphylaxis. For a child with a known medical
condition, follow the Individual Health Care Plan provided for that student.

Designated school personnel will accompany the ill/injured person in the ambulance to
the hospital. A copy of the person’s Emergency Contact Card and a copy of the front
page of the students health record and/or a copy of the students Individual Health Care
Plan will be given to EMS to be passed on to hospital personnel.

The school nurse or administrator will document the emergency situation using the
Milton Public Schools accident form. Send the original to the Superintendent’s office,
keep a copy on file in the main office and attach a copy to the student’s health record.



UNIVERSAL PRECAUTIONS FOR SCHOOL SETTINGS

In our continuing efforts to provide a safe and healthful environment for the students and staff
in our school system, we are providing you with information and materials on how to
implement “universal precautions” in the case of a bleeding incident. Universal Precautions
is an approach to infection control to treat all human blood and certain human body

fluids as if they were known to be infectious for HIV, HBYV, and other bloodborne

pathogens, (Bloodborne Pathogens Standard 29 CFR 1910, 1030(b) OSHA definitions.)

In dealing with a bleeding incident, always wear latex gloves while handling infectious or
physically dangerous medical waste. Band-Aids and other dressings which are not saturated

with blood as well as articles that are used for personal hygiene such as sanitary napkins or
tampons should be handled with care. However, these articles are not considered dangerous
medical waste and maybe disposed of as regular solid waste. Blood spills should be cleaned
with a special bleach solution. The Milton custodial staff is trained in this matter.

IN THE CASE OF A BLEEDING INCIDENT:

. Put on the pair of latex gloves provided in the ziplock baggie.

. Attend the wound as needed, e.g., put on a band-aid.

. When finished, place all blood stained dressings in the ziplock baggie.

. Remove the gloves turning them inside out as you go, and place them in the baggie.
. Ziplock the baggie and dispose of it in the barrel.

. Call the custodian to clean off any blood stained surface.

. Call the nurse for any further assistance.

~N N BN

If you have any questions, please ask the school nurse. Extra gloves will be left in the nurse’s
office in each school.

NOTE: IN THE CASE OF SERIOUS BLEEDING INCIDENTS, CALL THE
EMERGENCY MEDICAL HELP SYSTEM IMMEDIATELY.



EMERGENCY TELEPHONE PROCEDURE

Name:

1. Dial 911 and/or designated ambulance company.

2. State who you are: “I am a ,

a nurse/teacher/para-professional in the school.”

3. State where you are:

School name:

Address:

City:

4. State what is wrong with the child.

5. Give specific directions (e.g., which school entrance should be used, location of child).

6. Don’t hang up. Ask for the information to be repeated and provide any other
necessary information. Hang up when all information has been received and is
correct.

7. Notify:

a. School principal or school official in charge of the building at that time
b. School back-up personnel

State:

"Emergency plan for is in effect.”

"The student is located ’

8. The school official will:

a. Meet the EMTs.
b. Direct EMTs to the emergency area.
C. Call parents and other necessary individuals (including primary care
provider).
0. An adult should be designated to accompany the child in the ambulance.

Hospital that the child should be transported to:

[Used with permission of Project School Care, Children's Hospital, Boston, MA]



GUIDELINES FOR PROFESSIONAL IMPROVEMENT
1. Graduate Credits:

1. All dates and time periods set forth in these guidelines will be adhered to
strictly. Therefore, it is important to read the guidelines carefully and to meet
all requirements concerning dates, prior approval and the time periods.
Although prior approval is not required, it is recommended.

2. All courses taken for advanced credit must be graduate courses from an
accredited college. Approval will be valid for two (2) years. If an individual
has not started the course by this time it will be necessary to re-apply.

3. Except in cases of courses sponsored or sanctioned by the Milton Public
Schools, teachers may be asked to provide a brief description detailing the
relevance of this course to their duties. The statement must describe
observable behaviors that will occur on the job and the educational benefits
that will accrue to students.

4. Final determination of course approval and classification is at the discretion of
the PIC.

5. Successful completion of a course shall mean a grade of “B” or better.
However, up to one (1) “C” shall be acceptable in each salary category; i.e., M,
M+30, etc.

6. No final credit will be granted for a completed course until an official

transcript has been received by the PIC.

7. It will be at the discretion of the PIC to grant credits where a foreign transcript
is involved. The PIC will grant credits for foreign study only after careful
review of the individual course requirement. Upon request of the PIC, it will
be incumbent upon an applicant to provide information to assist the PIC in
determining the equivalency of grades and credits on a foreign transcript.



I1.

I11.

In-service / Curriculum / Travel/Other Credit:

I.

A career limit of fifteen (15) in-service credits per individual may be applied
for advancement across the salary lanes. Voluntary unpaid curriculum and/or
professional development may be given in-service credit (1 credit for 15 clock
hours) with prior approval of the PIC. It is recommended that the teacher
consult with the appropriate department head, supervisor, etc. regarding
curricula development. Special courses, including but not limited to, those
sponsored by approved professional organizations will be acceptable.

A teacher must apply for travel credit prior to travel (overseas or in the United
States). An itinerary must be written. Experience or travel must be applicable
to the subject area. Credit shall be granted for experiences which result in
increased student benefits. It is suggested that slides, films, tapes, etc., be
donated to the department involved. The PIC will determine each case
individually. A career limit of six (6) travel credits per individual may be
applied for advancement across the salary lanes.

Applications:

1.

Applications for approval of a course may be filed three (3) times within the
school year on PIC Form -1: October 15™; January 15"; May 15

Changes in salary lanes and the granting of an initial stipend for a doctorate are
made only in September. The school system must make budgetary provisions
well in advance for these anticipated changes by January 15" of the calendar
year in which the change is anticipated. PIC Form -2 must be completed
for this change. This notification gives the school system approximately eight
(8) months’ notice for planning purposes.

Exact data, including the year, must be put on the PIC Form-1. The course title
on the transcript must be the same as the course title on PIC Form-1. All
application forms submitted for consideration must include the original and
two (2) copies.

A brief course description must accompany each application. The description
should be that found in the college or university catalog. If the school catalog
does not have a course description, a clear explanation of course subject matter
must be given.

All teachers shall be notified within ten (10) school days after the PIC meeting
of the disposition of their applications.



IV.

To receive credit and approval for a change in salary lane, all regulations of
the Guidelines for Professional Improvement must be followed.

Appeals:

An aggrieved applicant may appeal a decision of the PIC within twenty (20)
school days of the notification of the decision of the PIC. Only one (1)
appeal will be considered by the PIC and the decision of the committee shall
be considered final and binding unless there is a tie vote.

Should a tie vote result from the reconsideration by the PIC, one (1) special
appeal may be made to a panel. This panel shall consist of the Superintendent
or his/her designee, the President of the Milton Educators Association or
his/her designee and a mutually agreed upon third party. When appearing
before the tripartite panel, the applicant may be represented by a party of
his/her choosing, including but not limited to his/her Principal, Department
Head, Director, or MEA Representative.

If a salary change is granted as a result of an appeal, it shall be retroactive.



MILTON PUBLIC SCHOOLS
PROFESSIONAL IMPROVEMENT COMMITTEE
PIC-FORM 1

Deadlines for filing (PIC Form 1): October 15+, January 15+, May 15+

APPLICATION FOR COURSE APPROVAL DATE:

NAME: POSITION:
(please print)

SCHOOL.:

I hereby apply for approval of the following course for professional increment as provided in the
salary schedule for teachers. I understand that credit will not be awarded until the Professional
Improvement Committee receives official notices of the successful completion of this course.

INSTITUTION:

COURSE NUMBER:

COURSE TITLE:

Anticipated Credits:

Beginning Date: Finishing Date:

Course Description: (from college / university catalog)

Signature of applicant

For use of PIC

Date received by PIC:

*Do not submit transcripts until ready for lane change.



PROFESSIONAL IMPROVEMENT (PIC FORM-2)
Deadlines for filing (PIC Form-2): October 15+ January 15+

Please note that PIC Form-2 has been updated to a Google Form.


https://docs.google.com/forms/d/e/1FAIpQLSd--pvA2O0jtRbyqJr6ZLfdf_sqVBLCePGd9LA2ns48FHW2pQ/viewform

PROFESSIONAL IMPROVEMENT COMMITTEE (Lane Change Completion
Form)

I, , have completed all coursework for the

following lane:

Attached you will find:

1. An approved lane change form.

2. All approved coursework forms that total credits for lane

3. All official transcripts for the approved courses.

I have provided original transcripts to the business office to verify my completion of the

coursework required for the lane change. I have retained a copy of all forms for my records
and have provided a copy for the PIC chairperson.

Signature:

School:

Date:




IMPORTANT SCHOOL COMMITTEE POLICIES AND NOTICES

POLICY AC. NON-DISCRIMINATION POLICY INCLUDING HARASSMENT AND
RETALIATION

POLICY AC-R. PROCEDURES FOR RESPONDING TO COMPLAINTS OF
DISCRIMINATION, HARASSMENT AND RETALIATIONPOLICY ACAB, SEXUAL
HARASSMENT

POLICY ACAB, SEXUAL HARASSMENT

ACAB-R: GRIEVANCE PROCEDURE FOR COMPLAINTS OF SEXUAL HARASSMENT
UNDER TITLE IX...

POLICY ACG, COMPLAINT PROCEDURE/RESOLUTION OF DISCRIMINATION
POLICY ACH - BULLYING PREVENTION POLICY

POLICY ADDA - BACKGROUND CHECKS

POLICY ADB-DRUG FREE SCHOOLS

POLICY ADC-TOBACCO FREE SCHOOL AND PROLONGED IDLING POLICY
POLICY EBC - EMERGENCY PLANS

POLICY ECAF - SECURITY CAMERA SYSTEM

POLICY GBEA-STAFF ETHICS/CONFLICT OF INTEREST

POLICY GBEB-STAFF CONDUCT

POLICY GBEBA-WHISTLEBLOWER POLICY

POLICY GBEBD-ONLINE FUNDRAISING AND SOLICITATTI -CROWDFUNDIN
POLICY GBEBBB-TEACHER STUDENT RELATIONS

POLICY GBEC-DRUG FREE WORKPILACE POLICY

POLICY IFC-DIVERSITY POLICY

POLICY IHAMA-TEACHING ABOUT ALCOHOL., TOBACCO AND DRUGS
POLICY THAMA-R-PARENTAL NOTIFICATION RELATIVE TO SEX EDUCATION
POLICY ITHAMD-WELILNESS POLICY

POLICY IHBHE, REMOTE LEARNING POLICY

POLICY IJND, ACCESS TO DIGITAL RESOURCES

POLICY IJNDA-VIDEO USAGE IN CLASSROOMS

POLICY IINDB-INTERNET ACCEPTABLE USE POLICY

POLICY IINDC-EMPOWERED DIGITAL USE POLICY

POLICY IJNDD-SOCIAL NETWORKING POLICY OF THE MILTON PUBLIC
SCHOOLS

POLICY IJOA-FIELD TRIPS

POLICY JFAA-RESIDENCY POLICY

POLICY JFABE, EDUCATIONAL OPPORTUNITIES FOR MILITARY CHIL. DREN
POLICY JFABF, EDUCATIONAL OPPORTUNITIES FOR CHILDREN IN FOSTER CARE
POLICY JH. STUDENT ABSENCES AND EXCUSES

POLICY JICH-ALCOHOL., TOBACCO AND DRUG USE BY STUDENTS PROHIBITED

POLICY JICK, HARASSMENT OF STUDENTS
POLICY JJI-PHILOSOPHY OF ATHLETICS




POLICY JJIF-ATHLETIC CONCUSSION POLICY

POLICY JKAA-RESTRAINT POLICY

POLICY JLC-STUDENT HEALTH SERVICES AND REQUIREMENTS

POLICY JI.CB, IMMUNIZATI POLICY

POLICY JLCD, MILTON PUBLIC SCHOOLS INFECTIOUS DISEASE CONTROL
ADMINISTRATIVE GUIDELINE AND PROCEDURES

POLICY JLG-HOMELESS STUDENTS

POLICY KDD- News Media Relations/News Releases

Other Important Notices:

Notice of Pregnant Workers Fairness Act

Milton School Committee Resolution Affirming the Provision of Safe, Welcoming and
Inclusi hools for All Students Without Regar R Religion, National Origin, or
Immigration Status

Terms of Remote [earning



AC

NON-DISCRIMINATION POLICY INCLUDING HARASSMENT AND
RETALIATION

The Milton School Committee and Milton Public Schools are committed to maintaining an
education and work environment for all school community members. that is free from all
forms of discrimination, including harassment and retaliation. The members of the school
community include the School Committee, employees, administration, faculty, staft, students,
volunteers in the schools, and parties contracted to perform work for the Milton Public
Schools.

Milton Public Schools does not exclude from participation, deny the benefits of Milton Public
Schools from or otherwise discriminate against, individuals on the basis of race, color, sex,
sexual orientation, gender identity, religion, disability, age, genetic information, active
military/veteran status, marital status, familial status, pregnancy, or pregnancy-related
condition, homelessness, actual or perceived shared ancestry, ethnic background, national
origin, or any other category protected by state or federal law in the administration of its
educational and employment policies, or in its programs and activities.

This commitment to the community is affirmed by the following statements. The School
Committee commits to:

1. Promoting the rights and responsibilities of all individuals as set forth in the State and
Federal Constitutions, pertinent legislation, and applicable judicial interpretations.

2. Encouraging positive experiences in human values for children, youth and adults, all of
whom have differing personal and family characteristics and who come from various
socioeconomic, racial and ethnic groups.

3. Working toward a more integrated society and enlisting the support of individuals as well
as groups and agencies, both private and governmental, in such an effort.

4. Using all appropriate communication and action techniques to air and address the
grievances of individuals and groups.

5. Carefully considering, in all the decisions made within the school district, the potential
benefits or adverse consequences that those decisions might have on the human relations.

6. Initiating a process of reviewing policies and practices of the school district in order to
achieve to the greatest extent possible the objectives of this statement.

The Milton Public Schools requires all members of the school community to conduct
themselves in accordance with this policy.

It shall be a violation of this policy for any member of the school community to engage in any
form of discrimination, including harassment and retaliation, or to violate any other civil right
of any member of the school community. We recognize that discrimination can take a range



of forms and can be targeted or unintentional; however, discrimination in any form, including
harassment and retaliation, will not be tolerated.

It shall also be a violation of this policy for any school community member to subject any
other member of the school community to any form of retaliation, including, but not limited to
coercion, intimidation, interference, punishment, discrimination, or harassment, for reporting
or filing a complaint of discrimination, cooperating in an investigation, aiding or encouraging
another member of the school community to report such conduct or file a complaint, or
opposing any act or practice reasonably believed to be prohibited by this policy.

LEGAL REFS:

Title VI, Civil Rights Act of 1964

Title VII, Civil Rights Act of 1964, as amended by the Equal Employment

Opportunity Act of 1972 Executive Order 11246, as amended by E.O. 11375

Equal Pay Act, as amended by the Education Amendments of 1972

Title IX, Education Amendments of 1972

Rehabilitation Act of 1973

Education for All Handicapped Children Act of 1975

No Child Left Behind Act of 2001, 20 U.S.C. § 7905 (The Boy Scouts of America Equal
Access Act)

M.G.L. c. 71B:1 et seq. (Chapter 766 of the Acts of 1972)

Acts of 2022, Chapter 117 (*race to include traits historically associated with race, including,
but not limited to hair texture, hair type, hair length and protective hairstyles.)

CROSS REF:

ACE, Non-Discrimination on the Basis of Disability

ACAB, Sexual Harassment

AC-R, Non-Discrimination Policy Including Harassment and Retaliation
GBA, Equal Employment Opportunity

1J, Instructional Materials

JB, Equal Educational Opportunities

JICK, Harassment of Students

SOURCE: MASC August 2022

First Reading: September 21, 2022
Second Reading: October 12, 2022


https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71b/section1

AC-R

PROCEDURES FOR RESPONDING TO COMPLAINTS OF DISCRIMINATION,
HARASSMENT AND RETALIATION

The Milton Public Schools will respond promptly to any reports or complaints of
discrimination, including harassment and retaliation, or other violations of civil rights,
pursuant to our detailed response protocol. Where it is determined that discrimination or
harassment has occurred in a school program or activity, Milton Public Schools will act
promptly to eliminate the conduct and will impose developmentally- appropriate disciplinary,
restorative, and/or corrective action. .

Any member of the school community who is found, after investigation, to have engaged in
any form of discrimination, including harassment or retaliation, against another member of
the school community, will be subject to consequences determined appropriate by the
administration. Such consequences may include restorative measures and corrective action,
and/or student discipline or staff disciplinary action, up to and including termination of
employment.

Definitions

"Discrimination" and "Harassment" are defined as unwelcome conduct, whether verbal or
physical, that is based on any individuals actual or perceived race*, color, sex, sexual
orientation, gender identity, religion, disability, age, genetic information, active
military/veteran status, marital status, familial status, pregnancy or pregnancy-related
conditions, homelessness,  ancestry, ethnic background, national origin or any other
category protected by state or federal law. Discrimination and/or harassment includes, but is
not limited to:

e Display or circulation of written materials or pictures that are degrading to a person or

group described above.

e Verbal abuse or insults about, directed at, or made in the presence of, an individual or

group described above.

® Any action or speech that contributes to, promotes or results in a hostile or

discriminatory environment to an individual or group described above.

e Any action or speech that is sufficiently severe, pervasive or persistent that it either (i)

interferes with or limits the ability of an individual or group described above to participate
in or benefit from employment or a program or activity of  the District or (ii) creates an
intimidating, threatening or abusive educational or working environment.



Harassment may include, but is not limited to, any unwelcome, inappropriate, or illegal
physical, written, verbal, graphic, or electronic conduct, and that has the intent or effect of
creating a hostile education or work environment by limiting the ability of an individual to
participate in or benefit from the district's programs and activities or by unreasonably
interfering with that individual's education or work environment or, create a hostile
educational or work environment.

“Title IX Sexual Harassment™ (effective August 14, 2020) means verbal, physical or other
conduct that targets a person based on their sex, and that satisfies one or more of the
following:

e A school employee conditioning educational benefits or services on participation in
unwelcome sexual conduct (i.e., quid pro quo);

e Any unwelcome conduct that a reasonable person would find so severe, pervasive,
and objectively offensive that it effectively denies a person equal access to the
school’s educational program or activity;

e Any instance of “sexual assault”, “dating violence”, “domestic violence”, or
“stalking”, as those terms are defined by the Clergy Act (20 U.S.C 1092 (£)(6)(A)(V))
and the Violence Against Women Act (34 U.S.C. 1229 (a)(8), (10) & (30)).

Allegations of Title IX Sexual Harassment shall be reported and investigated pursuant to the
Milton Public Schools Procedures for Investigating Sexual Harassment and Retaliation
Pursuant to Title IX.

Resources

The following individual is designated as the Title VI, Title IX, Sexual Harassment
Coordinator and Grievance Officer for the School Committee, administration, faculty, staff,
volunteers in the schools, and for parties who are contracted to perform work for the Milton
Public Schools, and can be reached at:

Dr. Garth McKinney

Assistant Superintendent of Curriculum and Human Resources
Milton Public Schools

25 Gile Road

Milton, MA 02186

617-696-4811



The following individual is designated as the District ADA and 504 Coordinator, and can be
reached at:

Ms. Danielle Wetmore
Director of Student Services
Milton Public Schools

25 Gile Road

Milton, MA 02186
617-696-5040, x5574

Inquiries concerning the Milton Public Schools’ policies and protocols, compliance with
applicable laws, statutes, and regulations, and complaints may also be directed to the
Assistant Superintendent of Curriculum & Human Resources. Inquiries about laws, statutes,
regulations and compliance may also be directed to the Massachusetts Department of
Elementary and Secondary Education or the Office of Civil rights, US Department of
Education, 5 Post Office Box Square, 8" Floor, Ste 900, Boston, MA 02109; (617) 289-0111;
Email: OCR.Boston@ed.gov; Website: www.ed.gov/ocr

LEGAL REFS.: Title VI, Civil Rights Act of 1964

Title VII, Civil Rights Act of 1964, as amended by the Equal
Employment Opportunity Act of 1972 Executive Order 11246, as
amended by E.O. 11375

Equal Pay Act, as amended by the Education Amendments of 1972
Title IX, Education Amendments of 1972

Rehabilitation Act of 1973
Education for All Handicapped Children Act of 1975

No Child Left Behind Act of 2001, 20 U.S.C. § 7905 (The Boy Scouts
of America Equal Access Act)

M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of 1972)

Acts 0f 2022, Chapter 117 (*race to include traits historically
associated with race, including, but not limited to, hair texture, hair
type, hair length and protective hairstyles.)


http://www.ed.gov/ocr
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71b/section1

CROSS REEF: AC, Non-Discrimination Policy Including Harassment and Retaliation
ACE, Non-Discrimination on the Basis of Disability
ACAB, Sexual Harassment
GBA, Equal Employment Opportunity
1J, Instructional Materials
JB, Equal Educational Opportunities
Title IX Sexual Harassment Grievance Procedure

Civil Rights Grievance Procedure

SOURCE: MASC August 2022

First Reading: September 21, 2022

Second Reading: October 12, 2022


https://docs.google.com/document/d/1dznV5guFz6uTJ0drlqltU6Ey_KXyX0ep/edit?usp=sharing&ouid=105775946460685292752&rtpof=true&sd=true
https://docs.google.com/document/d/14ON6tLHfys-DARnSXkvY6L6q_WBPtf2l/edit?usp=sharing&ouid=105775946460685292752&rtpof=true&sd=true

ACAB
SEXUAL HARASSMENT

The Milton School Committee and Milton Public Schools are committed to maintaining an
education and work environment for all school community members that is free from all
forms of harassment, including sexual harassment. The members of the school community
include the School Committee, employees, administration, faculty, staff, students, volunteers
in the schools, and parties contracted to perform work for the Milton Public Schools.

Sexual harassment is unwelcome conduct of a sexual nature. The definition includes
unwelcome conduct on the basis of sex that is so severe, pervasive, and objectively offensive
that it effectively denies a person equal access to the school’s education program or activity.
Sexual harassment includes, but is not limited to, unwelcome sexual advances, requests for
sexual favors, and other verbal, nonverbal, or physical conduct of a sexual nature. Sexual
harassment includes conduct by an employee conditioning an educational benefit or service
upon a person’s participation in unwelcome sexual conduct, often called quid pro quo
harassment and, sexual assault as the Federal Clery Act defines that crime. Sexual violence is
a form of sexual harassment. Sexual violence, as the Office of Civil Rights (OCR) uses the
term, refers to physical sexual acts perpetrated against a person’s will or where a person is
incapable of giving consent (e.g., due to the student’s age or use of drugs or alcohol, or
because an intellectual or other disability prevents the student from having the capacity to
give consent). A number of different acts fall into the category of sexual violence, including
rape, sexual assault, sexual battery, sexual abuse and sexual coercion. Massachusetts General
Laws Ch. 119, Section 51A, requires that public schools report cases of suspected child abuse,
immediately orally and file a report within 48 hours detailing the suspected abuse to the
Department of Children and Families. For the category of sexual violence, in addition to
Section 51A referrals these offences and any other serious matters shall be referred to local
law enforcement. Schools must treat seriously all reports of sexual harassment that meet the
definition of sexual harassment and the conditions of actual notice and jurisdiction as noted
above. Schools must promptly respond to allegations of sexual harassment that are alleged to
have occurred in the school’s program or activities in a manner that is not deliberately
indifferent (clearly unreasonable in light of the known circumstances).

While it is not possible to list all those additional circumstances that may constitute sexual
harassment, the following are some examples of conduct, which if unwelcome, may constitute
sexual harassment, depending on the totality of the circumstances, including the severity of
the conduct and its pervasiveness:

e Unwelcome sexual advances—whether they involve physical touching or not;

e Implied or explicit threats concerning one’s grades, achievements, or other school
matter;

e Sexual epithets, jokes, written or oral references to sexual conduct, gossip regarding
one’s sex life; comment on an individual’s body, comment about an individual’s sexual
activity, deficiencies, or prowess;

e Displaying sexually suggestive objects, pictures, cartoons;

e Unwelcome leering, whistling, brushing against the body, sexual gestures, suggestive
or insulting comments;



e Inquiries into one’s sexual experiences; and,
e Discussion of one’s sexual activities.

The legal definition of sexual harassment is broad and in addition to the above examples,
other sexually oriented conduct, whether it is intended or not, that is unwelcome and has the
effect of creating an environment that is hostile, offensive, intimidating, to male, female, or
gender non-conforming students or employees may also constitute sexual harassment.

Because the District takes allegations of harassment, including sexual harassment, seriously,
we will respond promptly to complaints of harassment and following an investigation where
it is determined that such inappropriate conduct has occurred, we will act promptly to
eliminate the conduct and impose corrective action as is necessary, including disciplinary
action where appropriate. In accordance with Title IX, a complainant’s wishes with respect to
whether the school investigates an allegation of sexual harassment will be respected unless the
Title IX Coordinator determines that signing a formal complaint to initiate an investigation
over the wishes of the complainant is not clearly unreasonable in light of the known
circumstances. However, in certain cases sexual harassment of a student may constitute child
abuse under Massachusetts law. The Milton Public Schools will comply with all legal
requirements governing the reporting of suspected cases of child abuse. The Milton Public
Schools will also report instances of harassment that may involve a crime to the Milton Police
Department as appropriate.

Please note that while this policy sets forth our goals of promoting an environment that is free
of harassment including sexual harassment, the policy is not designed or intended to limit our
authority to discipline or take remedial action for conduct which we deem unacceptable,

regardless of whether that conduct satisfies the definition of harassment or sexual harassment.

Retaliation against a complainant, because they have filed a harassment or sexual harassment
complaint or assisted or participated in a harassment or sexual harassment investigation or
proceeding, is prohibited. A student or employee who is found to have retaliated against
another in violation of this policy will be subject to disciplinary action up to and including
student suspension and expulsion or employee termination.

The complainant does not have to be the person at whom the unwelcome sexual conduct is
directed. The complainant, regardless of gender, may be a witness to and personally offended
by such conduct.



NOTICE OF SEXUAL HARASSMENT

The Title IX regulations require a school district to respond promptly when the district has
actual notice of sexual harassment in a manner that is not deliberately indifferent. School
districts have actual notice when an allegation is made known to any school employee.
Schools are required to investigate every formal Title IX complaint and respond meaningfully

to every known report of sexual harassment in order to stop any harassment; to remedy the
effects of any harassment and to prevent future harassment.

Title IX requires that the District provide supportive measures to a complainant which are
designed to preserve or restore access to the school’s education program or activity, with or
without a formal complaint. Where there has been a finding of responsibility,  the District
will implement remedies designed to restore or preserve access to the school’s education
program or activity.

DUE PROCESS PROTECTIONS

Due process protections include the following:

1) A presumption that respondent is not responsible throughout the grievance
process, with the burden of proof on the school;

2) A prohibition of the single investigator model, instead requiring a decision-maker
separate from the Title IX Coordinator or investigator;

3) The preponderance of the evidence, subject to limitations;

4)  The opportunity to test the credibility of parties and witnesses through questions
submitted to decision-maker subject to “rape shield” protections;

5)  Written notice of allegations and an equal opportunity to review the evidence
along with the opportunity to select an advisor of the party’s choice who may be, but
need not be, an attorney;

6) Title IX Coordinators, investigators, and decision-makers must be free from bias
or conflict of interest;

7) Parties must be provided notice of appeal rights;

Upon filing a formal complaint, the District must give written notice to the parties containing
sufficient details to permit a party to prepare for any initial interview and proceed with a
factual investigation. For K-12 schools a hearing is optional but the parties must be allowed to
submit written questions to challenge each other’s credibility before the decision-maker
makes a determination. After the investigation, a written determination must be sent to both
parties explaining each allegation, whether the respondent is responsible or not responsible,
including the facts and evidence on which the conclusion was based by applying the
preponderance of the evidence standard.



For additional information regarding due process protections under Title IX and the District’s
Grievance Procedure for Complaints of Sexual Harassment under Title IX of the Education
Amendments of 1972 (ACAB-R).

RECORD KEFPING REQUIREMENT

Schools must create and maintain records documenting every formal Title IX sexual
harassment complaint including the formal complaint, investigation, relevant evidence;
decision-makers determination and any appeal. This could also include mediation, restorative
justice, or other models of alternative dispute resolution. Additionally, schools must maintain
records regarding the school’s response to every report of sexual harassment of which it
becomes aware even if no formal complaint was filed, including documentation of supportive
matters offered and implemented for the complainant.

This policy, or a summary thereof that contain the essential policy elements shall be
distributed by the Milton Public Schools to its students and employees and each parent or
guardian shall sign that they have received and understand the policy.

Milton Public Schools Title IX Coordinator:

Dr. Garth McKinney, Assistant Superintendent of Curriculum & Human Resources
25 Gile Road, Milton, MA 02186

(617) 696-4808

gmckinney@miltonps.org

Please note that the following entities have specified time limits for filing a claim.

The Complainant may also file a complaint with:

° Mass. Commission Against Discrimination, 1 Ashburton Place, Room 601

Boston, MA 02108.
Phone: 617-994-6000

° Office for Civil Rights (U.S. Department of Education)

5 Post Office Square, 8" Floor
Boston, MA 02109.
Phone: 617-289-0111

° The United States Equal Employment Opportunity Commission,

John F. Kennedy Bldg.
475 Government Center
Boston, MA 02203



LEGAL REF.: M.G.L. 151B:3A
Title IX of the Education Amendments of 1972
BESE 603 CMR 26:00
34 CFR 106.44 (a), (a)-(b)
34 CFR 106.45 (a)-(b) (1)

34 CFR 106.45 (b)(2)-(b)(3,4,5,6,7) as revised through June 2020

Note: A summary of the attached Policy, as adopted, must be sent to parents/guardians,
students, employees, unions, and prospective employees of the school district including Title
IX Coordinator(s), investigator(s) and the decision-maker. The above referenced employees
must attend training sessions on the implementation of the Policy.

SOURCE: MASC December 2021
First Reading: May 25, 2022

Second Reading and Approval: June 1, 2022



ACAB-R - Grievance Procedure for Complaints of Sexual Harassment under Title IX of
the Education Amendments of 1972

The following grievance procedures apply to all complaints made by students or staff of
sexual harassment, sexual assault or sexual violence under Title IX of the Education
Amendments of 1972 and in accordance with School Committee Policy ACAB.

1. Reporting of Sexual Harassment Complaints

A. How to Report a Complaint of Sexual Harassment

Students and employees who believe they have experienced or witnessed sexual
harassment should notify the District’s designated Title IX Coordinator, the Assistant
Superintendent, located at 25 Gile Road, Milton, MA 02168, (617) 696-4812. If the
complaint concerns allegations against the Title IX Coordinator, then the complaint
should be filed with the Superintendent or designee.

Employees who witness sexual harassment or have a reasonable belief that it is
occurring, are required to report it immediately to the Title IX Coordinator.

Reports of sexual harassment may also be made by employees to their direct
supervisor and by students to a teacher, counselor, school nurse or building
administrator, who shall immediately bring such report to the attention of the Title IX
Coordinator.

The complaint may be filed by the alleged by the victim or any other party. Any
person filing a complaint is encouraged to do so within a short time after the
occurrence giving rise to the complaint, to assure a prompt investigation and fair
resolution.

B. Handling of Sexual Harassment Complaints

All complaints shall be processed in a fair, expeditious and confidential manner. The
Title IX Coordinator is responsible for overseeing the complaint response, including
implementation of supportive measures and the grievance/appeal process. In doing
so, the Title IX Coordinator may delegate certain duties to a designee. Complaints can
be investigated by a building administrator, district-level staff member, or the Title IX
Coordinator. The decision-maker must be a separate individual from the investigator.
The Title IX Coordinator (or designee), investigator and decision maker shall not have
a conflict of interest or bias. All Title IX personnel shall receive appropriate training
in accordance with Section VIII below.



I1.

Supportive Measures and Filing of a Formal Complaint

A. Supportive Measures

Once a report of sexual harassment has been received, the Title IX Coordinator or
designee will promptly contact the alleged victim (the “Complainant™) to discuss the
availability of supportive measures and consider the Complainant’s wishes with
respect to supportive measures, The District must investigate sexual harassment
allegations in any formal complaint. The District must inform the Complainant of the
availability of supportive measures with or without filing a formal complaint, and
explain to the Complainant the process for filing a formal complaint. Supportive
measures shall also be offered to the Respondent as necessary to ensure continued and
equal access to the education program and/or activity during any investigation.

“Supportive measures” are individualized services reasonably available that are
nonpunitive, non-disciplinary, and not unreasonably burdensome to the other party
while designed to ensure equal educational access, protect safety, and deter sexual
harassment. Supportive measures must be offered to both the Complainant and the
Respondent, and may include, but not be limited to” no contact orders, change of class
schedules, modifications of assignments/work, leaves of absence, increased security
and monitoring of certain areas of the campus, and other appropriate measures.

In addition to the above supportive measures, the District, in its discretion, may
consider the emergency removal of a student in accordance with applicable student
discipline regulations. The District may place an employee on paid administrative
leave during the course of an investigation of sexual harassment allegations against
said employee as determined appropriate and consistent with any applicable collective
bargaining agreement.

B. Filing a Formal Complaint

A formal complaint may be filed in writing by the Complainant or presented verbally
and put into writing and signed by the Title IX Coordinator or designee. The District
will respect the wishes of the Complainant with respect to whether the District
investigates a report of sexual harassment, unless the Title X Coordinator determines
that signing a formal complaint to initiate an investigation over the wishes of the
Complainant is not clearly unreasonable in light of the known circumstances.



I11.

C. Contents of a Formal Complaint

A formal complaint is signed by a Complainant or the Title IX Coordinator or
designee alleging sexual harassment against a Respondent and requesting that the
District investigate the allegation of sexual harassment. At the time of filing a formal
complaint, a Complainant must be participating in or attempting to participate in the
education program or activity of the District. A formal complaint may be filed with
the Title IX Coordinator or designee in person, by mail, or by electronic mail, by using
the contact information set forth herein.

The District must investigate sexual harassment allegations in any formal complaint.
If the allegations in the formal complaint do not meet the definition of sexual
harassment as set forth under Title IX, or did not occur in the District’s education
program or activity, the District must dismiss such allegations for the purposes of Title
IX, but may still address the allegations in any manner that the District deems
appropriate consistent with its policies, procedures and code of conduct, including but
not limited to its anti- bullying policies and plan

Informal or Formal Resolution of Complaint

The District must offer the Complainant a formal resolution process and may offer an
informal resolution process. If the District does not provide the option of informal
resolution, the formal resolution process shall be followed.

A. Informal Resolution Process

If the District elects to offer an informal resolution process, such process shall be
offered and implemented at the election of the Complainant and only after receipt of
voluntary, informed, written consent of both the Complainant and the Respondent.
The Complainant 